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Create, Publish & Manage Your Websites

Introduction

This document is the website editor guide for the Asbru Web Content Management System.
The user guide describes how you, the website editor, use the basic Asbru Web Content
Management System to update your website content.

The Asbru Web Content Management System is a web solution allowing you easy access to
create and update the content of your Internet website as well as your Intranet and Extranet
websites. The system is full-featured but very easy to use and highly flexible. You will only
need to see the more advanced features if/when needed. Unused features can easily be
disabled and hidden (by the “superadmin” website administrator) to keep the website
administration web pages as simple as possible for you, the website editor, to use. More
advanced web content management features can be enabled and displayed to you if/when
needed.

This user guide is divided into four main parts:

Part 1 describes how to login to and logout from the Asbru Web Content Management System
on your website.

Part 2 describes how to use your “Home” website administration page and the general
sections and functionality of the Asbru Web Content Management System.

Part 3 describes how to use the Browse & Edit mode to update the content of your website.

Part 4 describes how to use the built-in WYSIWYG (What-You-See-Is-What-You-Get) Asbru
Web Content Editor to edit your website content.
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Login

To access the Asbru Web Content Management system to manage your website you must
open your usual website address followed by “/webadmin/”. For example, if you usually
access your website using the address “http://127.0.0.1”, you must use the address
“http://127.0.0.1/webadmin/” to access the Asbru Web Content Management system.

When accessing the Asbru Web Content Management system you must first authenticate
yourself using the configured superadmin or another configured website administrator
username and password to login. Please note that you must enter the username and password
exactly as configured with lowercase/uppercase, spacing and punctuation and without leading
or trailing blanks etc.

Home Browse & Edit Logi Login | Help | =

¢>'sBRU WEB CONTENT MANAGEMENT

Login

Username

Password

Asbru Web Content Management

Manage your website with flexibility and power

Optionally, the web content management system may have been configured to use one-time
password codes to login.

If the web content management system has been configured to use a one-time password code
as a mandatory or optional alternative to your configured website administrator password then
a one-time password code, such as for example a time-based one-time password generated by
an “authenticator” app or device, can be entered as the password.

If the web content management system has been configured to use a one-time password code
in addition to your configured website administrator password then you must first login using
your configured website administrator username and password; and then you must complete
the login with your one-time password code.

Depending on how the web content management system has been configured, the one-time

password codes may be sent to you by email (or alternative method) or may require use of a
time-based one-time password app or device.
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The “Send/Resend” link will (re)send a one-time password code to you by email (or
alternative method).
The “Cancel” link will return to the username and password login page.

Home Browse & Edit

¢>'SBRU WEB CONTENT MANAGEMENT

Login
Code required
Code

|

Cancel Send/Resend

Login

Asbru Web Content Management
Manage your website with flexibility and power

11 Logout

After a successful login you have access to the Asbru Web Content Management system for
your website — and so has anybody else with access to your computer. Before leaving your
computer for a longer or shorter period of time you should logout from the Asbru Web
Content Management system to prevent others from using it to make changes to your website.
This is especially important if you use a computer which other people have access to.

To logout from the Asbru Web Content Management system, please select the “Logout” link
in the top-right hand corner of the Asbru Web Content Management administration and
Browse & Edit pages. After logging out you will see your website homepage.

You will also be logged out automatically after some time depending on the configuration of
your web server. Technically, your login/logout is controlled through so-called “session
variables” on your web server. Your web server may be configured to automatically expire
session variables after anything from a few minutes to a few days.

Please note that you will need to login again if your web server session variables and thus
your login expire while you are using the Asbru Web Content Management system. E.g. if
you are using a long time to edit the content of one of your web pages and your login expires
before you save, your changes will be lost. If you experience this problem you should make
sure to save your work regularly. Alternatively you can ask your web hosting provider to
“increase the web server session variable expiration time”. Usually your web server
configuration should be fine, but occasionally it may have been configured to expire session
variables after just a few minutes.

Page 10 of 104



Asbru Web Content
Management System

Website Editor Guide

1.2 Retrieve Username and Password

You should make sure not to forget and loose your website administrator username and
password, which are required to get access to the Asbru Web Content Management system for
your website.

However, if you do forget and loose your website administrator username and password you
will be able to retrieve it if you have configured a working website administrator e-mail
address and Retrieve Password Special Pages have been configured for your website.

To retrieve a forgotten and lost website administrator username and password you must open
your usual website address followed by “/password/”. For example, if you usually access your
website using the address “http://127.0.0.1”, you must use the address “http://127.0.0.1/
/password/” to have your website administrator username and password e-mailed to your
configured website administrator e-mail address.

- Online Shop | Contact Us | Site Map | Advanced Search | English | Danish
((( My Business Searen [ |Q
Login | My Account | Register

My Business > About Us » Utiities » Login

Forgot Your Login Details?
Company Profile Please enter your email address or usemame to retrieve your login details.

Main Brands

RETRIEVE LOGIN DETAILS
et | |
p— |

Contact Us

Site Map Retrieve

Advanced Search

Login

Terms & Conditions

Privacy Policy

Accessibility

Skip to top
lobie Site | Terms & Conditions | Privacy Policy | RSS | Email Alerts | Accessibilty ©2020 My Business. Al rights reserved

If you have forgotten and lost your website administrator username and password and your
configured website administrator e-mail address is not configured or is not working; or if
Retrieve Password Special Pages have not been configured for your website, you cannot
retrieve your website administrator username and password.

Alternatively, a users database website administrator or the superadmin website administrator
must retrieve or reset your website administrator password for you.

Page 11 of 104



Asbru Web Content
Management System

Website Editor Guide

Home

After a successful login to the Asbru Web Content Management system you will see the main
administration page. At the top of the main administration page there is a toolbar, which gives
you access to the different sections of the Asbru Web Content Management system:

Home — return to the main administration page.

Browse & Edit - an easy way to manage the content of your website simply by browsing
your website in administration mode and editing the Pages and Elements of your website.

Logged in as ..... — access for website administrators to update their personal details and
web content management system administration preferences.

Logout — exit the Asbru Web Content Management system and return to your website
homepage as an ordinary website visitor.

Help — opens a separate web browser window with access to the Asbru Web Content
Management Getting Started tutorial and this website editor guide as well as other guides.

Workspace — easy access to manage the Pages, Elements, Templates and Style Sheets
assigned to and checked out by you through the content administration pages as well as

your web content management system Projects and Comments.

Structure — organise your website pages hierarchically for dynamic menu and
breadcrumbs etc. functionality and for easier administration of your website content.

Content — full access to manage the Pages, Elements, Templates and Style Sheets of your
website through the content administration pages.

Media — full access to manage the Images, downloadable Files and frequently used Links
of your website through the library administration pages.

Ecommerce — full access to manage the Products of your website as well as your orders
through the content administration pages.

Databases — manage the data in your custom content databases through the content
databases administration pages.

Experience — manage website user segments and personalised content, and experimental
content variants, and analyse how your web pages are used.

Users — manage the website administrators and registered users of your website through
the user administration pages.

Analytics — access detailed, integrated, real-time usage analytics for your website content
and visitors through the usage analytics administration pages.
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e Configuration — re-configure your Asbru Web Content Management and website settings
and enable/disable advanced web content management features.

e Search For - finds all content items in the content administration and library
administration, which contain the entered search words. (Or if the user database
administration is selected, Search For finds users instead of content items).

e Advanced Search - finds all content items in the content administration and library
administration of the given content categories, which contain the entered search words.

e Search And Replace - finds all content items in the content administration and media
administration, which contain the entered search words, and gives access to advanced
search functionality as well as search and replace functionality.

Please note that all of these sections may not be available to you if some features have been
disabled completely on your website or if you do not have permissions to access them.

Please see the following sections for details on the Browse & Edit functionality and general
administration pages. Please see the Website Administrator guide for details on the other
sections.

Home Browse & Edit Home admin& | Logout | Help | =

" . 0 " -~ "
eSBRU iWorkspace :.suucmm tent @Med.a EEcommeme ' Databases "% Experience gl Users ‘lAnalyum #Lcnﬁgurallon

Welcome admin

sjusLLWog

View User Guide
Introduction to the system and information about advanced features.

Browse & Edit Website Content
START HERE: Browse your website in administration mode and eit your
content directly.

Manage Website Structure
Organise the pages and products of your website hierarchically.

Personal Workspace
Access and manage the content items checked out by and assigned to you

Manage Media Library
Access and manage all the images, files and hyperlinks for your website.

B & 0O

Access and manage all the pages/elements of your website.

s o e

Manage Content Databases
Access and manage the additional content databases for your website

Manage Ecommerce Products and Orders
Access and manage all the products on and orders from your website

n Manage Website Content

Manage User Database
Access and manage the user database for your website

User Experience Management
Access and manage user segments, tests and heatmaps for your website.

=

Configure System and Features
Setup the Asbru Web Content Management System

View Usage Analytics
View how your website visitors access your website content

B 03 0O

Add Website Functionality
Import additional website functionality modules.

Fl
&

Page 13 of 104



Asbru Web Content
Management System

Website Editor Guide

Browse & Edit

Browse & Edit is an easy way to create and update the content of your website simply by
browsing your website in administration mode and editing the page content and elements.

When you access your website in Browse & Edit mode each content item, which your website
pages are composed of, is (optionally) displayed in a box to separate the different content
items and to give access to edit each of them.

To update the different web pages on your website, simply use your regular website
navigation menus and links to go to the web page you want to update.

Browse & Edit admin & | L

Publish Admin Add New Outline

Preview: X Default Website X Default DateiTime X Default Language X Default Device X Ho User Segment X No User Test Change  Clear All

@ My Business

Oniine Shop | Contact Us | Site Map | Advanced Search | English | Danish
seacn |Q

Logged in as: agmin | My Account | Logout

AboutUs | Products & Services | News & Media investorRelations | |

My Business Launches
New Products

> Learn More

Discover My Business
Latest News

~ il
=™ Products & Services
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod — -

. tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
| veniam, quis nostrud exercitation 02 Sep. 2012
> Products & Services News Company News Article 1
= Products & Services 1
02505, 2012
About Us Financial News Article 1

5 Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim > More News
veniam, quis nostrud exercitation

> Company Profile .
> Key Facts & Figures [

Product 1 2
Lorem ipsum dolor sit amet, ¢
Careers consectetur adipisicing elit
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod Only £100.00

~ tempor incididunt ut labore et dolare magna aliqua. Ut enim ad minim
. veniam, quis nostrud exercitation

= More Products

Quick Links

> Store Locator

> Product Support
> Job Search

> Annual Reports

> Why Us

ASkip to top
©2020 My Business. Allrights reserved
lobile Site | Terms & Condtions | Privacy Policy | RSS | Email Alerts | Accessibilty

This is an example website, which shows the features of the Asbru Web Content Management system.

Login to manage your website: LOGIN.
Login to special intranet functionality: LOGIN.
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3.1 Toolbar
At the very top of the web page, the toolbar gives you access to basic functionality.
Just below, the toolbar gives you access to the Browse & Edit functionality.

Browse & Edit admind | Logout | Help | =

Home
6\ SBRU Publish Admin Add New ‘Outline

Preview: X Default Website X Default Date/Time X Default Language X Default Device X Mo User Segment X Ho User Test Change  Clear All

3.11 Home
Returns to the main administration page.

312 Loggedinas....
Opens the administration page for website administrators to update their personal details and
web content management system administration preferences.

3.1.3 Logout
Exits the Asbru Web Content Management system and returns to your website homepage as
an ordinary website visitor.

3.14 Help
Opens a separate web browser window with access to the Asbru Web Content Management
Getting Started tutorial and this website editor guide as well as other guides.

3.1.5 Edit

Lists “-all/inline-“ as well as the title, content class, id and status for each editable content
item on the current web page. Select “-all/inline-* to edit all editable content “inline” directly
on the web page. Select one of the listed content item titles to edit that content item’s title and
primary content.
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e 00000000

Browse & Edit ed in as: a Logout | Help

Edit Publish Admin Add New Outline

X No User Segment X Ho User Test Change  Clear All

Previews. X Defaultd il inline -

Company News Article 1 (page) (82)
Published: 2013.08.02 16:37-07

Financial News Article 1 (page) (30)
Published: 2013.08.02 16:37-07
Logout Link {page) (264)

Published: 2013.08-01 12:45:02
Oniing Shep | Contact Us | Se Wap | Advanced Search | Engish | Danish

My Business (page) (32) Search[|Q

Published: 2013-08-08 13:42:37
Logged in as: admin | My Account | Logout

default - banner (banner) (161)
Published: 2010-05-13 08:43:47

Lot o st 4 b is | corson [ imosraons | ——

Published: 2010-03-08 11:39:46

Online Shop (featurebox1) (47)
Published: 2013-03:28 10:22:43

Quick Links (featurebox1) (46)
Published: 2013-03:25 10:24:26

default - footer list (footer) (193)
Published: 20134026 14:45:46

logo flogo) (36)

Published: 2010-05-13 07:56:07

default - toolbar - children under "My Business" (toolbar) (33) _
-

Published: 2010-05.13 08:47-17

default - utlities list (utilities) (166)

Published: 2010-08.21 10:30:52 rvices
feature page - 2 column - centre, right (template) (34) amet, adipisicing elit, sed do elusmod

Ibore et dolore magna aliqua. Ut enim ad minim

xercitation. 02 Sep, 2012

Published: 2013.08.05 14:21:53
Company News Article 1
default (stylesheet) (1) |4 :“EWS pany
: L 02 52, 2013
Published: 2013-0-05 142654 B
About Us
Lorem ipsum dolor sit amat, conssctetur adipisicing slit, sed do slusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation

> Company Profile Online Shop.

Financial News Article 1

> More News

> Key Facts & Figures

Product 1
Lorem ipsum dolor sit amet,
consectetur adipisicing elit.
Careers
Lorem ipsum dolor sit amet, conssctstur adipisicing slit, sed do slusmod Only £100.00
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nestrud exercitation. = More Products
> Why Us

Quick Links

> Store Locator
> Product Support
> Job Search

> Annual Reports

A Skip to top
2020 Ity Busiess. Allrights reserved
obie Ste | Terms & Condtons | Privacy Policy | RSS | Email Alerts | Accessbity

This is an example website, which shows the features of the Asbru Web Content Management system.
Login to manage your website: LOGIN.
Login to special intranet functionality: LOGIN.

3.1.6 Publish

Lists the title, content class, id and status for each editable content item on the current web
page that is new or updated and has not been published, yet. Select one of the listed content
item titles to publish that content item.
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Publish Admin Add New Preview Version Outline

My Business (page) (32)

Published: 20130808 13:42:37

((‘( 1\ feature page - 2 column - centre, right (template) (34)

Published: 20130805 14:21:63

default (stylesheet) (1) @@@utilities.conten@@@

My Business Launches
New Products

> Learn More

Discover My Business @@@featurebox conteni @@@
@@@featurebox2. content @@@

== Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
i tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

i Lorem ipsum dolor it amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation

> Company Profile
> Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation

)
™ |

> Why Us

Astip to top
@@@footer content@@@ ©2020 My Business. Al rights reserved.
This is an example website, whieh shows the features of the Asbru Web Content Management system.

Login to manage your website: LOGIN,

Login to special intranet functionality: LOGIN

3.1.7 Admin

Lists the title, content class, id and status for each editable content item on the current web
page. Select one of the listed content item titles to access the the full website content
management system administration page for that content item. (When the content item is
saved, you will return to the Browse & Edit mode).
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e 00000000

Home Browse & Edit

e SBRU Publish Add New Outline

Preview: X Default Website X Default Date/Time X Default Language X Default Device

* Company News Article 1 (page) (82)
Published: 2013-0902 16:37:07

Financial News Article 1 (page) (30)
Published: 2012.08.02 16:37:07

( . Logout Link (page) (264)
(C My Business | Lot
My Business (page) (32)
Svanced Search | English | Danish
Publshed: 20130808 134237 | —

default - banner (banner) (161)

Eublished 2010.05.13 054317 in as: admin | My Account | Logout

Latest News (featurebox1) (45)
Published: 2010-03.09 11:39:48

Frowas i sovies | v

Online Shop (featurebox1) (47)

Published: 2013-03-25 10:22:43 -_—

Quick Links (featurebox1) (46)
Published: 2013.02:23 1024:28

My Business Launches
New Products default - footer list {footer) (193)

Published: 2013-08-26 18:46:45

> Learn

logo (logo) (38)
Published: 2010-05-13 07:56:07

default - toolbar - children under "My Business” (toolbar) (33)
Published: 2010-05-13 08:47:17

Discover My Business o
default - utilities list (utilities) (166)

Published: 2010-06-21 10:30:52
=== Products & Sery feature page - 2 column - centre, right {template) (34)
Lorem ipsum dolor sit an
tempor incididunt ut labg| Pubished: 2013:090 1a21:53

| veniam. quis nostiud €X8 oro e srylesheet) (1)
> Products & Services| ws Article 1
* Products & Services| Published: 2013-09.05 14:24:54

|02 S 20TS

Financial News Article 1
About Us

Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod

tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

veniam, quis nostrud exercitation.

= Company Profile Online Shop

> Key Facts & Figures

= More News

Product 1
Lorem ipsum dolor it amet,
consectetur adipisicing elit.

9B careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod Only £100.00

tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation. > More Products

Quick Links

> Store Locator

> Product Support
> Job Search

> Annual Reports

[

> Why Us

Stipto top
©2020 My Business. Allrights reserved
Hobie Sie | Terms & Conditons | Privacy Polecy | RSS | Emai Alets | Accessbilty

This is an example website, which shows the features of the Asbru Web Content Management system.
Login to manage your website: LOGIN
Login to special intranet functionality: LOGIN.

3.1.8 Add New

Lists the title, content class, id and status for each editable content item on the current web
page. Select one of the listed content item titles to add a new copy of that content item in the
web content management system.
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Browse & Edit

G\SBRU Publish Admin Add New Outline

Preview: X Default Website X Default Date/Time X Default Language X Default Device X No User Segment X Ho User Test

| Company News Article 1 (page) (82)
Fublished: 2012.08.02 18:37:07

Financial News Article 1 (page) (90)
Published: 20120902 16:37:07

. Logout Link (page) (264)
@ My Business
| My Business (page) (32)

Published: 2013-08-08 13:42:37

default - banner (banner) (161)
Published: 2010-05-13 03:43:17

Latest News (featurebox1) (45)
Published: 2010-03.09 11:39:45

[ ruowtus | pocucs srvces | tows s

Online Shop (featurebox1) (47)
Fublished: 2012.03.28 10:22:43

Quick Links (featurebox1) (46)
Fublished: 2012.03.28 10:24:28

My Business Launches s ~
default - footer list (footer) (193)
NewProducts =~ e o e 0

o 'ogo (logo) (38)
Published: 20100513 07:56:07

default - toolbar - children under "My Business” (toolbar) (33)
Published: 2010-05-13 08:47:17

Discover My Business
default - utilities list (utilities) (166)
Published: 201006 21 10:30:52
—= Products & Services feature page - 2 column - centre, right (template) (34)

Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed d

| tempor incididunt ut labore ot dolore magna aliqua. Ut enimad "opshed: 201305:03 1421:53
veniam, quis nostrud exercitation. default (stylesheet) (1)
> Products & Services News
< Products & Services 1 Published: 2012.09.05 14:24:58
"oz sen 20T ™
Financial News Article 1
About Us
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim > More News

veniam, quis nostrud exercitation

= Company Profile Online Shop

> Key Facts & Figures
Product 1

Lorem ipsum dolor sit amet, 2
consectetur adipisicing elit {
Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
| tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

| veniam, quis nostrud exercitation > More Products

Quick Links

> Store Locator

> Product Support
> Job Search

> Annual Reports

Only £100.00

> Why Us

Stipto top
©2020 1y Business. Allrights reserved
Woble Ste | Terms & Conditons | Privacy Poicy | RSS | Email Alerts | Accessiity

This is an example website, which shows the features of the Asbru Web Content Management system.
Login o manage your website: LOGIN.
Login to special intranet functionality: LOGIN.

3.1.9 Preview

Just below the red toolbar, the white toolbar gives you access to the Preview functionality
with options for eventual alternate versions and revisions of the content items to be displayed
and edited in the Browse & Edit mode.

3.1.9.1 Website

Lists the micro-website domain names configured for your website (if any). Select one of the
listed micro-website domain names to change the Browse & Edit mode to display the default
web page for that micro-website domain name. Please note that this may require you to login
in again using your website administrator username and password (for security reasons, login
details are not shared between different website domain names).
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Browse & Edit Logge: ad Logout | Help | =
Publish Admin Add New Outline
Preview: X DefaultWebsite X Default Date/Time X Default Language X Default Device X Ho User Segment X Ho User Test Change  Clear All
- default -

@ My Business

Oniine Shop | Contact Us | Ste Map | Advanced Search | Engish | Danish
e —

Logged in as: admin | My Account | Logout

P sovces | st |“Cosers e etaone | ]

My Business Launches
New Products

> Learn More

Discover My Business

Latest News

3
% == Products & Services
. Lorem ipsum dolor sit amet, consectetur adipisicing elit. sed do elusmod R
= | tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

5 % veniam, quis nostrud exercitation 02 Sep. 2013

> Products & Services News Company News Article 1
> Products & Services 1

3.1.9.2 Date/Time

Lists the dates/times for which any of your content items have been scheduled to be
published. Select one of the listed dates/times to change the Browse & Edit mode to display
how your website content is scheduled to look at the selected date/time. Alternatively, select
the “-select-“ option to enter any date/time to change the Browse & Edit mode to display how
your website content is scheduled to look at the entered date/time. Select the “-default-"
option to change the Browse & Edit mode back to the default to display your current
updated/published website content.

Home Browse & Edit

QSBRU Publish Admin Add New Outline

Preview: X Default Website X Default DateTime X Default Language X Default Device X No User Segment X No User Test Change  Clear All

- default -

- select dateftime -

@ My Business

Onine Shop | Contact Us | Ste ap | Advanced Search | Engish | Danish
e — )

Logged in as: admin | My Account | Logout

My Business Launches
New Products

> Learn More

Discover My Business

Latest News

_ >

" == Products & Services

. - Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod —_—
> tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

! ¥ veniam, quis nostrud exercitation 02 Sep. 2013

> Products & Services News Company News Article 1
> Products & Services 1
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3.1.9.3 Language

Lists the alternative content versions such as language versions configured for your website.
Select one of the listed content versions to change the Browse & Edit to display that version
of content items where available.

Browse & Edit Logout | Help | =

ome
C\SBRU Publish Admin Add New Outline

Preview: X DefaultWebsite X Default Date/Time X Default Language X Default Device X No User Segment X No User Test Change  Clear All

- default -

Danish

@ My Business

Oniine Shop | Contact Us | Ste Hap | Advanced Search | Engish | Danish
e —

Logged in as: admin | My Account | Logout

My Business Launches
New Products

> Learn More

Discover My Business
Latest News

>

78 == Products & Services
3 Ié Lorem ipsum dolar sit amet, consectetur adipisicing elit. sed do elusmod —_— -
\ > tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim —=
h veniam, quis nostrud exercitation 02Sep, 2013

> Products & Services News Company News Article 1
> Products & Services 1

3.1.94 Device

Lists the alternative web browser/device versions used by the web content management
system. Select one of the listed web browser/device versions to change the Browse & Edit to
display that web browser/device version of content items where available. Please note that
this displays the content for that web browser/device version, but not necessarily exactly how
it will look in that web browser/device.
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Browse & Edit as:ad Logout | Help | =

Publish Admin Add New Outline

Preview: X DefaultWebsite X Default Date/Time X Default Language X Default Device X Ho User Segment X Ho User Test Change  Clear All
- default -

Devices

Device

@ My Busi n..

Tablet

Apple iPad Online Shop | Contact Us | Ste Map | Advanced Search | Englsh | Danish

Ao Phons Seach[ ]Q
BlackBerry Phone Logged in as: adrin | My Account | Logout
Google Android Phone
Google Android Tablet

Microsoft Windows Phone

Microsoft Windows Tablet

Web Browsers

My Business L Jys
New Products]

Google Chrome
Microsoft Internet Explorer

Mozilla Firefox

Operating Systems

Discover My Business Apple 105

I Latest News
>

Apple Mac 05 X
—— Prc ‘Google Android
3 Lorel Linux elit sed do elusmod —_—
'\ > temp Jt enim ad minim

ii venic Windows 025ep. 2012

> Products & Services News Company News Article 1
> Products & Services 1

3.1.9.5 User Segment

Lists the Experience Management user segments configured for your website. Select one of
the listed user segments to change the Browse & Edit to display that user segment version of
content items where available.

Browse & Edit Logout | Help | =

Publish Admin Add New Outline

Preview: X DefaultWebsite X Default DateiTime X Default Language X Default Device X lo User Segment X No User Test Change  Clear All

- default -

@ My Business

Oniine Shop | Contact Us | St Map | Advanced Search | Engish | Danish
N —

Logged in as: admin | My Account| Logout

AboutUs | Products 8 Services | News & Media investor Relations | |

My Business Launches
New Products

> Learn More

Discover My Business

Latest News

>
== Products & Services
3 | Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod —
‘\ > tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

o veniam, quis nostrud exercitation. 025ep, 2012

> Products & Services News Company News Article 1
> Products & Services 1

3.1.9.6 User Test

Lists the Experience Management user tests variants configured for your website. Select one
of the listed user tests variants to change the Browse & Edit to display that user tests variant
version of content items where available.
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Browse & Edit E Logout | Help | =

Publish Admin Add New Outline

Preview: X Default Website X Default Date/Time X Default Language X Default Device X o User Segment X Ho User Test Change  Clear All

- default -

@ My Business

Onine Shop | Contact Us | Site Map | Advanced Search | Engiish | Danish
seacn[—Q

Logged in as: admin | My Account | Logout

AboutUs | Products & Services | News & Media investor Relations | |

My Business Launches
New Products

> Learn More

Discover My Business

P e i 4
Products & Services
Lorem ipsum dolor it amet, consectetur adipisicing elit, sed do elusmod —
j\, ~ tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
e veniam, quis nostrud exercitation 02 Sep, 2012

> Products & Services News Company News Article 1
> Products & Services 1

3.1.10 Outline

Changes how the Browse & Edit mode looks and works. Selecting the Outline link toggles
between the following options which can also be selected directly from the Outline drop-
down menu.

Page 23 of 104



Asbru Web Content
Management System

Website Editor Guide

Home Browse & Edit

eSBRU Publish Admin

Preview: X DefaultWebsite X Default Date/Time X Default Language X DefaultDevice NoUser Segment X No User Test Change

@ My Business

Add New Outline
Clear All  Hone
Black
White
_

Oniine Shop | Contact Us | Ste Wap | Advanced Search | English | Danish

Y I— Y

Logged in as: admin | My Account| Logout

My Business Launches
New Products

> Learn More

over My Bu

=~ Products & Services

Lorem ipsum dolor sit amet, consactetur adipisicing elt, sed do slusmod
i tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

veniam, quis nostrud exercitation.

> Products & Services News
= Products & Services 1

About Us

i Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Company Profile
> Key Facts & Figures

) Careers
Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod
| tempor incididunt ut Iabore et dolore magna aliqua. Ut enim ad minim
i veniam, quis nostrud exercitation.
¢

> Why Us

Hobie Ste | Terms & Conditons | Privacy Polcy | RSS | Emai Alerts | Accessbity

This is an example website, which shows the features of the Asbru Web Content Management system.
Login to manage your website: LOGIN
Login to special intranet functionality: LOGIN.

3.1.10.1 None (default)

The website pages are displayed (almost) as they look to your website visitors on your
website. The editable content item are not outlined, but they can be edited and published etc.

through the other black toolbar menus.
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Latest News
ﬁ.‘.
Company News Article 1

02 5ep. 2013,

Financial News Article 1

> M
Online Shop
Product 1

Lorem ipsum dolor sit amet. ﬂ?

consectetur adipisicing elt.

Only £100.00

> More Products

Quick Links

> Store Locator

> Product Support
> Job Search

> Annual Reports

Skiptotop
©2020 My Business. Al rights reserved.
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>

Home Browse & Edit

OSBRU Publish Admin

Preview: X DefaultWebsite X Default DateiTime X Default Language X Default Device X No User Segment X No User Test Change

@ My Business

Add New Outline

Clear All

Online Shop | Contact Us | Site Wap | Advanced Search | Engish | Danish

seen T ]Q

Logged in as: admin | My Account | Logout

My Business Launches
New Products

> Learn More

Discover My Business

== Products & Services
- Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

5 Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Company Profile
> Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmed
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Why Us

obie Ste | Terms & Condtions | Privacy Polcy | RSS | Email Aletts | Accessbity

This is an example website, which shows the features of the Asbru Web Content Management system.
Login to manage your website: LOGIH.
Login to special intranet functionality: LOGIN.

3.1.10.2 Black

Each editable content item on the current web page is outlined with black boxes with links to

edit and publish etc. that content item.
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02 Sep, 2012

Company News Article 1

02 5ep, 2012

Financial News Article 1

> More News

Online Shop

Product 1 e
Lorem ipsum dolor sit amet, &

consectetur adipisicing et

Only £100.00

= More Products

Quick Links

> Store Locator

> Product Support
> Job Search

> Annual Reports
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>

Home Browse & Edit

Logout | Help | =

GSBRU Publish Admin Add New Qutline

Preview: X DefaultWebsite X Default DatefTime X Default Language X Default Device X No User Segment X No User Test Change  Clear All

“default” s

"feature page - 2 column - centre, right” template

@ My Business

utilities content

Logged in as: admin | My Account | Logouf

toolbar

AboutUs | Products & Services | News & Media | Careers nvestor Relations

banner content

My Business Launches
New Products
> Learn More

Discover My Business

Latest News

page content

Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod 02 Sep. 2012

| tempor incididunt ut labore &t dolore magna aliqua. Ut enim ad minim
| veniam, quis nostrud exercitation. !
page title

> Products & Services News

Sem = News Artic
> Products & Services 1 Company News Article 1

02 Sep. 2013

fhoutts T
SR | i dnloe it amnt maneacbabie adinicising Al sad dn alsmed pags titlo

3.1.10.3 White
Each editable content item on the current web page is outlined with white boxes with links to
edit and publish etc. that content item.
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Logout | Help | =

Browse & Edit

SBRU Publish Admin Add New

Preview: X DefaultWebsite X Default Date/Time X Default Language X Default Device X Ho User Segment X No User Test Change  Clear All

Outline

Add llew

default” stylesheet Publish

Add lew
Admin

. " Edi
feature page - 2 column - centre, right” template publieh

Add lNew
Admin
Edit

logo content

@ My Business

Add New
utilties content Admin
Edit

p | Contact Us | Site Map | Advanced Ssarch | English | Danish
Q
sach[ Q)

Add Hew
Admin

page content

Edit
Logged in as: admin | My Account | Logout

toolbar content

Add lNew
Admin

banner content
Edit

My Business Launches
New Products

> Learn More

Discover My Business
Add New

featurebox 1 content Admin

3 Edit
Add New Latest News
Admin
Edit ﬁ
page content b =,
- i e ———
Products & Services
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod 02 Sep. 2013
tempor incididunt ut labore et dolore magna aliqua_ Ut enim ad minim
veniam, quis nostrud exercitation- Fubiened, " Add ew
2013090 page title Admin
63707 Edit
* Products & Services News
< Products & Services 1 Company News Article 1
02 5ep. 2013
About Us Published Add New
T T S N AV N 20120807 nann sitln Bcmin

3.2 Style Sheet

Under the red toolbar, you may see a black or white “stylesheet” box if you have permission
to edit the style sheet used by the web page. The style sheet can be used to control how your
website content is displayed — for example, that your website content headings are displayed
in bold and in a larger text size, and that your website links to other web pages and website
are displayed in blue etc. Creating and editing style sheets require some specialist technical
knowledge of HTML and CSS coding. Please see general documentation and literature for
details on HTML and CSS.

Add New

Admin

. . £dit
‘default” stylesheet Publish
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3.3 Template

Next, you may see a black or white “template” box if you have permission to edit the template
used by the web page. The template defines the overall web page layout and contains the
common content that is used on all your website pages or at least all your websites pages of a
section of your website or a type of your website pages.

For example, the template may define that all your website pages have a horizontal toolbar
menu at the top of the web page; a left-hand navigation menu; a right-hand news block; and
the primary page content in the middle.

The template does not define exactly what these parts should be, but simply reserves blank
space where these parts can be filled in. Each such part of the website page is called a
“content item” in the Asbru Web Content Management system — the primary content item is
called a “page”, and the secondary content items such as for example the toolbar menu,
navigation menu and news block are called “elements”.

“feature page - 2 column - centre, right” template

“feature page - 2 column - centre, right” template

3.4 ‘ContentItems

Under the red and black toolbars, black/white “stylesheet” box (if any) and black/white
“template” box (if any), you will see your website page content. Depending on how your web
page is composed of different content items and if you have permissions to update any of the
content items, you may see a number of black or white “content” boxes above and around
different parts of the web page.
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@ My Business

[oniine Shop | Contact Us

Logged in as: admin | My Account | Logout]

toolbar ent

About Us Products & Services News & Media Careers Investor Relations

My Business Launches
New Products
> Learn More

feature

Latest News

Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut abore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

02 Sep. 2013,

page title
> Products & Services News
> Products & Services 1

[Company News Article 1

02505, 2013
About Us

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod page title
tempor incididunt ut 1abore et dolore magna aliqua. Ut enim ad minim _

veniam, quis nostrud exercitation. [Financial News Article 1

> Company Profile
> Key Facts & Figures > More News

Careers featurebox1 content
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim Online Shop

veniam, quis nostrud exercitation.
Product 1 ?
> Why Us Lorem ipsum dolor sit amet, &

consectetur adipisicing elit

Only £100.00

> More Products

featurebox1 content

Quick Links

> Store Locator
> Product Support
> Job Search

> Annual Reports

Skip to top
© 2020 My Business. Al rights reserved

[Hobile Sie | Terms & Condions | Privacy Policy | RSS | Email Alerts | Accessbilty

This is an example website, whieh shows the features of the Asbru Web Content Management system.
Login to manage your website: LOGIN,
Login to special intranet functionality: LOGIN
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Fublished: Add New
logo content i
.
(Q My Business
Add New
utilities content Admin
Edit

Online Shop | Contact Us | Site Map | Advanced Search | English | Danish

Search Q|

Published Add New
01 page content Admin

Edit

Logged in as: sdmin | My Account | Logout

toolbar content Admin

Publist Add New
20100513 banner content Admin
08:43:17 Edit

My Business Launches
New Products
> Learn Mo

Discover My Business

Published: Add New
20100205 featurebox1 content  Admin
11:39:48 Edit
Add New Latest News
Admin
page content pubio .
=™ Products & Services
3 Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod 028=p. 2012
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation Published . Add New
20130902 page title Admin
16:37:07 Edit
> Products & Services News i '
> Products & Services 1 Company News Article 1
02 5ep, 2013
About Us Published Add New
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod fg‘f"‘j,“ page title. Admin
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim serer ) Edit
veniam, quis nostrud exercitation Financial News Article 1
> Company Profile
> Key Facts & Figures » More News
Add New
Careers featurebox1 content  Admin
Lorem ipsum dalor sit amet, consectetur adipisicing elit, sed do elusmod Edit
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim Online Shop
veniam, quis nostrud exercitation.
Product 1 g
> Why Us Lorem ipsum dolor sit amet,
consectetur adipisicing elit

Only £100.00

* More Products

Add Hew
featurebox1 content  Admin
Edit
nks
> Store Locator
> Product Support
> Job Search
> Annual Reports
Astipto top
©2020 My Business. Allrights reserved
Add Hew
footer content Admin
Edit

Hobile Site | Terms & Condttions | Privacy Policy | RSS | Emai Alerts | Accessibilty

This is an example websits, which shows the features of the Asbru Web Content Management systsm.
Login to manage your website: LOGIN,
Login to special intranet functionality: LOGIN.
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3.5 Content Block Heading

The content block heading displayed at the top of each content item of the web page is used
for displaying summary information and allowing you to have quick access to editing the
item.

toolbar

About Us Products & Services News & Media Careers Investor Relations

Add New

toolbar content Admin
Edit

T

Products & Services | News & Media

3.5.1 Status

Each content item’s publication status is displayed to the left in the administration heading.

The publication status will always be “Published” unless one of the more advanced Publish

features has been enabled for your website. Please see the Website Administrator for details
on the Publish features. If the more advanced Publish features are enabled, the status of the

content item can be one of the following:

e New
The content is a new page/element that has not been published yet.

e Updated
The content has been updated and the updated content has not been published yet.
(The new updated content is displayed in Edit & Browse administration mode, but the old
published content is still displayed on the public website.)

e  Publish: date/time
The new/updated content is scheduled to be published at the displayed date/time.

e Published
The content has been published on your web site.

e  Unpublished
The content has been unpublished from your web site.

e  Expire: date/time
The published content is scheduled to expire at the displayed date/time.

e Expired
The content has expired.

e  Checked Out

The content is currently inaccessible for editing because it is checked out for editing by
another website administrator.

toolbar content

About Us Products & Services News & Media Careers Investor Relations
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Add New

toolbar content Admin
Edit

e T e ——

3.5.2 Content Class

Each content item’s class is displayed centred in the administration heading. The content class

will be either “page title”, “page content” or one of the Element classes such as “menu”,
“toolbar”, “news” or “banner” etc. as configured for your website. The “page content” item is

the primary content of the page.

toolbar content

About Us Products & Services News & Media Careers Investor Relations

Add New

toolbar content Admin
Edit

e T T E——

3.53 Add New

If you have permission to add new copies of a content item, an Add New link will be
displayed to the right in the administration heading. Selecting the Add New link opens the full
Content Editor administration web page with access to edit and add a new copy of the content
and all the content item’s other data. Please see the Website Administrator Guide for details.

toolbar content

About Us Products & Services News & Media Careers Investor Relations

Add New

toolbar content Admin
Edit

ey g T

3.54 Admin

If you have permission to update a content item, an Admin link will be displayed to the right
in the administration heading. Selecting the Admin link opens the full Content Editor
administration web page with access to update the content and all the content item’s other
data. Please see the Website Administrator Guide for details.

(Please note that if you have been using an older release of the Asbru Web Content
Management the new “Admin” link is equivalent to the old “Edit” link).

toolbar content

About Us Products & Services News & Media Careers Investor Relations

Add New

toolbar content Admin
Edit

e T T E——

3.5.5 Edit

If you have permission to update a content item, an Edit link will be displayed to the right in
the administration heading. Selecting the Edit link opens a simplified Content Editor with
access to update the content directly in the Browse & Edit mode. Only the content item’s title
and content can be edited. For access to update the content item’s other data the “Admin” link
should be used instead.
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Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Company Profile
> Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

= Why Us

Discover My Bu

Add New
Admin
Edit
Publish

page content
Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

= Company Profile
= Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

= Why Us
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Title
My Business
Content

S mle

}% ARV

H a4 % 0 =HE =R
== Products & Services -

Lorem ipsum dolor sit amet. consectetur adipisicing elft, sed do elusmod temper incididunt ut labore et dolore
magna aliqua. Ut enim ad minim veniam, guis nostrud exercitation-

> Products & Services News
> Products & Services 1

About Us
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod tempor incididunt ut labore et dolore
‘magna aliqua. Ut enim ad minim veniam, guis nostrud exercitation-

> Company Profile
> Key Facts & Figures
HTML > BODY

Publish  Save Cancel

3.5.6 Publish
If you have permission to publish a content item, a Publish link will be displayed to the right
in the administration heading. Selecting the Publish link publishes the content item.

cover My B

Products & Services

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Company Profile
> Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation.

> Why Us

Page 34 of 104



Asbru Web Content
Management System

Website Editor Guide

Discover My Business

Add New
Admin
Edit

page content Publish

=™ Products & Services

. Lorem ipsum dolor sit amet, consectetur adipisicing elit. sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
i veniam, quis nostrud exercitation.

> Products & Services News
> Products & Services 1

About Us

I Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
4 tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
w veniam, quis nostrud exercitation.

= Company Profile
= Key Facts & Figures

Careers

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do elusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim

| veniam, quis nostrud exercitation.

"> Why Us

3.6 Edit All/ Inline

Select the Edit “-all/inline-“ option on the toolbar to edit all editable content “inline” directly
on the web page. The web content editor toolbar will be displayed at the top of the web page
below the Browse & Edit toolbar along with a Publish checkbox and Save and Cancel
buttons.

Please note that content items which contain any special codes (“@@@..... @@@ "~ and
“Hith.... . #H##” ) used by the web content management system cannot be edited through the Edit
All/Inline mode, but only through the Browse & Edit toolbar Edit links for each of the content
items.

When the caret/cursor is moved over any editable content on the web page, the editable
content will be highlighted by a dashed red border. Click the content to place the caret/cursor
and to edit the content. You can move the caret/cursor to other editable content to also edit
that.

Select Save to save all edited content on the web page and to exit the Edit All/Inline mode.
Select Cancel to discard all content changes and to exit the Edit All/Inline mode.
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e 00000000

Browse & Edit Logout | Help | =

Publish Admin Add New Outline

Preview: X DefaultWebsite X Default Date/Time X Default Language X Default Device X Ho User Segment X Ho User Test Change  Clear All

Fle  Home Insert Table Form  Builder Review <7 £
4 EAPublish | gy, Cancel

oy X cut i - -
D B copy 5o B I Uaex x % Abc Abc Abc Abc -
Paste S poee | A~ b A normal  Heading1 Heading? Heading 3 colori color colord
Clpboard Selection Font Paragraph Format Style

@ My Business

Oniine Shop | Contact Us | Ste Map | Advanced Search | Engish | Danish
s Q

Logged in as: admin | My Account | Logout

AboutUs | Products & Services | News 8 Media Investor Relations | |

My Business Launches
New Products

> Learn More

Discover My Business

Latest News.

_ N -
7 =™ Products & Services
[ Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do elusmod —
ra L:j

tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
veniam. auis nostrud exercitation 02 Sep. 2012

W
3.7 Exit Browse & Edit

When you are done browsing and editing your website content you can exit the Browse &
Edit mode in two different ways:

e Select Home in the top-right corner of the Browse & Edit page to go back to the main
administration page of the Asbru Web Content Management System.

e Select Logout in the top-right hand corner of the Browse & Edit page to logout from the

Asbru Web Content Management system and return to your public website as a regular
user.
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Content Editor

The Content Editor gives you access to actually create and update the content of your web
pages. The Content Editor is accessible from the Browse & Edit administration mode (as well
as from the Website Content and Media Library administration sections).

The Content Editor includes a Title input field and an actual Content input field. The actual
Content input field will differ depending on whether you are creating/editing a Page, Element,
Template, Style Sheet, File, Image or Link.

Simply edit the text in the Title field and update the details in the Content input field to
create/update the content of your website and select Save to store the changes.

If you are creating or updating a Page, Element or Template you will have access to a web
editor in the Content input field, which allows you to format your text and insert images, files
and links. As default, Pages, Elements and Templates use HTML format for the Content input
field and these are edited in Asbru Web Content Editor WYSIWYG input fields. Please see
section 4.1 Asbru Web Content Editor for details on using this to edit your content.

To view your Page, Element, Template and Style Sheet changes before saving and publishing
them, you can select the Preview toolbar button to open a new web browser window with the
currently edited content.

When you Save your content eventual links to other content and websites will be checked. If
any of the links are unavailable you will be warned about this in a pop-up window. You can
select “OK” in the warning pop-up window to ignore the warning and save the content
anyway, or you can select “Cancel” in the warning pop-up window to go back to the content
editor to edit the content before saving it again.

Please note that if you select another link or close your web browser without first selecting

Save, any changes you have made will be ignored and no changes will be made to your
website content.
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Title
|My Business
Content
File: Home Insert Table Form Builder Review 7 i [

o X cut L A B
D e 90 BIUsxx® = me  Abc  Abc  mc -
@,

Paste ¢ pejete Av Biv A ® | Heading1 Heading? Heading3 ool color2  colord
Cipboard

Seiecton Font Format se
== Products & Services
. Iwgmm;umqwswtm,mmw,mdammmumammwwmnmwnwmm,wmm.

= Products & Services News
# Products & Services 1

About Us
Larem ipsum dolor sit amef, consecteiyr adipisicing elt. sed do elusmed temper incididunt ut labore et dolore magna aligua. Ut enim ad minim veniam. quis nostiud sxercitation

> Company Profile
> Key Facts & Figures

Careers
Larem ipsum dolor sit amet. consectetur adipisicing elt. sed do elusmed tempor incididunt ut labare et dolore magna aligua. Ut enim ad minim yeniam. quis nostud exercitation.

\; > Why Us

HTML > BODY > DIV dass="featureimage” <<= REMOVE

[APublish  Save Cangel

4.1 Asbru Web Content Editor

As default the Asbru Web Content Management system will use the built-in Asbru Web
Content Editor to edit your Pages, Elements and Templates. The built-in Asbru Web Content
Editor is described in the following sections.

Due to differences in supported web browser technologies, there are different versions of the
Asbru Web Content Editor for different web browsers. Some web editor functionality varies
between the different Asbru Web Content Editor versions and some web editor functionality
is not available in all Asbru Web Content Editor versions. See the following sections for
details.

As default the Asbru Web Content Management system auto-detects the web browser you are
using and automatically selects the best Asbru Web Editor version for your web browser.

The Asbru Web Content Management system can also be configured to use other content
editor products. If your website is configured to use such another content editor product,
please see the documentation for that product for details on how to use it.

The Asbru Web Content Editor can be used for adding text, images, hyperlinks or HTML
code to the primary content of Pages, Elements and Templates. The Asbru Web Content

Editor screens are displayed below.

Asbru Web Content Editor v1 (for Microsoft Internet Explorer 4.0-5.0):
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>

[| tNorman

v | |18 % | B I U | =
| B - mem o AS TH
-
Asbru Web Content Editor
Introduction Tables
| Welcome o the Asbru Web Content Editor Dema Toinsert a table click on th
- This page shows some of the features of the editor. place the cursor in the tabl
Please feel free to edit the content here. The only There are various other bu
thing, which has been disabled in this demo is save
and upload of media and hypetlinks
Text Formatting Header Row
Tt bt
< >

Asbru Web Content Editor v2+ (for Microsoft Internet Explorer v5.5 and newer; Netscape 7.1
and newer; Mozilla 1.3 and newer; as well as Mozilla Firefox, Google Chrome and Apple
Safari):

Hl Fa e
NN
=& 1 e

] ]
&G B & & =
| 8 S|l

m
il

il | A

P

Asbru Web Content Editor

Introduction Tables

| “welcome to the Asbru Web Content
3 | Editor Demo. This page shows some of

X o _- the features of the editor, Please feel
T free to edit the content here, The only
thing, which has been disabled in this

demo is save and upload of media and hyperlinks,

Text Formatting

Format wour text with a number of different text
farmatting options. To format text select the text
and press one of the text formatting buttons in the
toalbar,

Size + Bulleted

Bold 1. Indented
Italic 2. Mumbered
Underling @ Strileethrangh

Text Colour

HTML = BODY * BR <<« REMOWE

To insert a table click on the Insert Table button. To
edit a table place the cursor in the table and select
the Table Properties button, There are warious other
buttons to assist in editing tables,

Table Caption

Column 1 | Columr

a b
Rov 2 € d
Row 3 e f
Footer Row atcte b+d+f

Links

To insert or edit links select the Insert Link button. A
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Asbru Web Content Editor v10+ (for Microsoft Internet Explorer v9 and newer; as well as
recent versions of Mozilla Firefox, Google Chrome and Apple Safari):

File  Home Insert Table Form  Builder  Review <3 i&

oy, X Cut ik hd hd
[ copy “J S B I UaeX ¥ = = ae Abc  Abe ave o -
Paste s pelete <P, A~ v A ISRE] normal  Heading1 Heading 2 Heading 3 colorl color2 color3
’-‘C_HDboard Selection Font Paragraph Format Style

Lorem ipsum dalor sit amet. consectetur adipisicing £lit. sed do elusmod tempor ncididunt ut labore et dolore magna aliqua. Ut epim ad minim yeniam. guis nostrud exercitation.
‘ > Products & Services News
> Products & Services 1
About Us
m Lorem ipsum dalor sit amet. consectetur adipisicing £lit. sed do elusmod tempor ncididunt ut labore et dolore magna aliqua. Ut epim ad minim yeniam. guis nostrud exercitation.
W 7 = Company Profile
> Key Facts & Figures

7 =™ Products & Services

B Careers
l Lorem ipsum dalor sit amet. consectetur adipisicing elit, sed do elusmed tempor incididunt ut labare et dolare magna aliqua- Ut enim ad minim yeniam, quis nostud exercitation.
§ > WhyUs

HTML > BODY > DIV dass="featureimags” <<< REMOVE

Write text in the work area in the middle and select the toolbar buttons to format the text and
insert images, hyperlinks and HTML code. Additionally, the HTML DOM Inspector located
below the editable content displays details about the currently selected content. The toolbar
buttons and the HTML DOM Inspector are described in the following sections.

4.2 Toolbar

The Asbru Web Content Editor can be configured to use either a ribbon-style toolbar or a
classic-style toolbar. As default the ribbon-style toolbar is used. Both types of toolbar give
access to the same functionality.

File Home Insert Table Form  Builder Review <7 =l [5 @
oy X Cut ] bl hd
[ copy ¢ B I U asex x * = Abc Abc Abc Abc .
Paste ¢ pejete b, A~ B A B normal  Heading 1 Heading?  Heading 3 colort colorZ colar?
Clipboard Selection Font Paragraph Format Style
—=

2

=™ Products & Services
. Lorem ipsum dolor sit amet. consectetur adipisicing elit, sed do elusmod tempar ngididunt ut labore et dolore magna aligua. Ut enim ad minim veniam. quis nestrud exercitation.

‘ > Products & Services News
= Products & Services 1
About Us
m Lorem ipsum delor sit amel. consectetur adipisicing elit, sed do elusmod tempor incididunt ut labore et dolore magna aliqua. Wt enim ad minim yeniam. guis nostrud exercitation.
i
e > Company Profile
> Key Facts & Figures
Careers

Larem ipsum dolor sit amet. consectetur adipisicing elit, sed do elusmod tampor incididunt ut labare et dolore magna aliqua. Ut enim ad minim yeniam. quis nostud exercitation.
§ >WhyUs

HTML > BODY > DIV class="featursimags” <<< REMOVE

421 Ribbon-Style Toolbar
The ribbon-style toolbar displays a number of toolbar tabs at the top and a toolbar ribbon for
the currently selected toolbar tab. Each toolbar ribbon displays a number of different select-
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options and icons. Select the different toolbar tabs to switch between the different toolbar
ribbons with access to different functionality. A number of icons may also be display next to
the toolbar tabs at the top for easy access to some web content editor functionality.

File = Home Insert Table Form  Builder Review <% &1 [& (7]
H e 0
save import File print Help
save import print Help

File  Home Inset Table Form  Builder  Review <% fai [4 [7]
oy X Cut Lok hd v = =
& ~ S me AbBC Abc .
[T cony S B I Uakex x% Heading 2 A hd
Paste  Sepoge | Aw Bw A normal  Heading 1 Heading 3 colorl colr2 | Color3
Clipboard Selection Font Paragraph Format style
File  Home  Insert Table Form  Builder  Review <% o1 |4 Q
: P Az 1= @
a 0 [=7 Insert Mail To Link j-::[ Q4% &=
Insert Frame &2 [F Insert Anchor / Bookmark o5
Insert Media 1) Isert Canvas Insert Link ©2 Unlink Insert Snippet
Media Link. Content Character Box.
File  Home Inset Table Form  Builder Review <3 i [§ Q
Insert Table
Create Properties nsert Spit & Nerge Delete
File  Home Insert Table Form Builder Review % =i [q (7]
/g |==znzen | =+atew
= o e e e TEES Y 2
nsert Form
Create General Special
File  Home Inset Table Form  Buider  Review <2 &[4 (7]
]:[ 4 Insert Media
2 Insert Link
ContentBuider  IsertSnppet | gl
Builder Content Insert
Fila Home Inset Table Form  Builder Review <% [ [4 (7]
D ABC a1 Show WYSIWYG / Plain
Q J <[3 Show HTML
Preview  Check Speling
Preview Spelicheck Details

4.2.2 Classic-Style Toolbar

The classic-style toolbar displays a number of toolbar lines each with a number of icons and
select-options. Some icons and select-options give access to drop-down menus with further
options.
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& Bz B G &5 9 o SIESE AT Y4 4™
HAEE e o4 6 0] £5eE T8
~
Asbru Web Content Editor
Introduction Tables 1
YWelcome to the Asbru WWeb Content To insert a table click on the Insert Table button. To
. Editor Demo. This page shows some of edit a table place the cursor in the table and select
the features of the editor, Please feel the Table Properties button, There are various other
free to edit the content here. The only buttons to assist in editing tables,
thing, which has been disabled in this
demo is save and upload of media and hyperlinks., Table Caption
[ cooen 1 [ coonn >
Text Formatting j b
Format your text with a number of different text
farmatting options, To format text select the text Row 2 c d
and press one of the text formatting buttons in the
toalbar. Row: 3 B f
Size « Bulleted Footer Row atcte b+d+f
Bold 1. Indented
Italic 2, Mumbered )
Underling @ Strikethrangh Links
Text Colour To insert or edit links select the Insert Link button. A ¥
HTML = BODY = BR << REMOVE —

4.3 Text Formatting and Style

431 Style Ribbon
Asbru Web Content Editor vi0+ ribbon only:

colorl color? colord

[ 2ddtocar]

addtocart

alignleft

asterisk g

reantra W

b4 >

TTATITT A AT T T I T =TT TT I T T T I =TT TIT T
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The Asbru Web Content Editor offers support for Cascading Style Sheets. Defined
styles/classes are extracted automatically from any Style Sheet assigned to the content.

To apply a style select the text you want to change and then select the style from the Style list
in the toolbar. The actual formatting for the styles can be defined in the Style Sheet assigned

to the content.

A number of styles can be configured to be displayed directly in the ribbon toolbar for easy
access. Other styles are available through the Style drop-down list options.

4.3.2 Format Ribbon
Asbru Web Content Editor vi10+ ribbon only:

Abc Abc Abc Abc

normal Heading 1 Heading2 Heading 3

Mormal A

Faragraph

Formatted

Heading 1
Heading 2

Heading 3

Heading 4
Heading &
Heading &
Mumbered List

Bulleted List W
< >

The Asbru Web Content Editor offers standard predefined HTML text formats.
Normal

Paragraph

Formatted

Heading 1

Heading 2

Heading 3

Heading 4

Heading 5

Heading 6
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Numbered List
Bulleted List
Directory List
Menu List
Definition Term
Definition
Address

Main

Section
Atrticle

Header

Footer
Navigation
Aside

Figure

Figure Caption
Details
Summary

To apply a format select the text you want to change and then select the format from the
Format list in the toolbar. The formatting of the formats can be defined in the Style Sheet
assigned to the content.

A number of formats can be configured to be displayed directly in the ribbon toolbar for easy
access. Other formats are available through the Format drop-down list options.

4.3.3 Style
Asbru Web Content Editor v2+ only.

j

The Asbru Web Content Editor offers support for Cascading Style Sheets. Defined
styles/classes are extracted automatically from any Style Sheet assigned to the content.

To apply a style select the text you want to change and then select the style from the Style list

in the toolbar. The actual formatting for the styles can be defined in the Style Sheet assigned
to the content.
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The Asbru Web Content Editor offers standard predefined HTML text formats.

Normal
Formatted
Address
Heading 1
Heading 2
Heading 3
Heading 4
Heading 5
Heading 6
Numbered List
Bulleted List
Directory List
Menu List
Definition Term
Definition
Paragraph

To apply a format select the text you want to change and then select the format from the
Format list in the toolbar. The formatting of the formats can be defined in the Style Sheet

assigned to the content.

4.3.5

Font Name

Times Mew Foman

Helvetica,Arial

Asbru Web Content Editor v2 only. See Font Formatting for Asbru Web Content Editor v1i.
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To change the Font Name select the text you want to change and then select a Font Name
from the Font Name list in the toolbar.

4.3.6 Font Size
12 =

g
11

14
14
24
36

To change the Font Size select the text you want to change and then select a Font Size from
the Font Size list in the toolbar.

4.3.7 Bold
B

To apply bold formatting to text select the text you want to change and then select the Bold
toolbar button.

4.3.8 ltalic
I

Apply italic formatting to text by selecting the text you want to change and then select the
Italic toolbar button.

4.3.9 Underline
u

Apply underline formatting to text by selecting the text you want to change and then select the
Underline toolbar button.

4.3.10 Font Formatting

T

Asbru Web Content Editor vI only. See Text Colour for Asbru Web Content Editor v2.
The Font toolbar button provides several formatting options that will override the formatting

styles defined by your Style and Style Sheet selection. To format text select the text you want
to change and then select the Font toolbar button. The following screen will appear:
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Siyle Size
Bold o |

| [Fegular a
ok | T
2

1
Bold ltalic 14

@

Effects Sampls
[ Underline

Calor: AaBbe;

Font - Select the font you want to apply to the selected text.

Style - Select the style you want to apply to the selected text.

Size - Select the Font Size you want to apply to the selected text.

Underline - If you want to underline the selected text check the Underline checkbox.

Color - Select the Font Color from the color list or select the button and select the Font
Color.

Select OK when the Sample box displays the formatting you want to apply to the selected text
or select Cancel.

4.3.11 Text Colour

A

Asbru Web Content Editor v2 only.

Apply text colour formatting to text by selecting the text you want to change and then select
the Text Colour toolbar button. The following screen will appear:

2 Colour Selector - Microsoft Internet Explorer ‘Z|‘E|rg|

] O ] INEEEEE

]
||
H
o
[
=
O
=
-
u
N

HEE
OEERECO HE N
OEERECO HEE
OEERECOO [
H EEEE B | |
N EEEE O H H
H EEEE O | W |
| N | ] 0]
| | | |
| [ | | |
n [ | [ ]
| | | | |
n [ ] ]
| | | | |
| |
| R Ceel)
&) #CCOOFF @ Internet

Select a colour from the palette or enter a HTML colour code. Select OK to apply to the
selected text or select Cancel.

4.3.12 Background Colour

%
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Asbru Web Content Editor v2 only.

Apply background colour formatting to text by selecting the text you want to change and then
select the Background Colour toolbar button. The following screen will appear:

-3 Colour Selector - Microsoft Internet Explorer ‘ZHE|E|

ONEEECOC ONEEEE N
OEERECO ] [ [ [C[=ie
OEERECO EERECO
I NEEE [ SENE N EEEE =
H EEEE [ EENN § EEEE B
H HEEE [ DNNN § ENEE B
H EEENE [ ENEE § ENEE =
H EEN B BEE N EEE B®
H EENE B EEN B EEE B
H EEN B EEN B EEE B
H ENE H ENE B EE B
H EE H ENE E EE =
= | | | | | | | | | | | |

| (6K (erel )

&) #CCOOFF @ Internet

Select a colour from the palette or enter a HTML colour code. Select OK to apply to the
selected text or select Cancel.

4.3.13 Superscript

2

x

Asbru Web Content Editor v2 only.

Apply superscript formatting to text by selecting the text you want to change and then select
the Superscript toolbar button.

4.3.14 Subscript
X,

Asbru Web Content Editor v2 only.

Apply subscript formatting to text by selecting the text you want to change and then select the
Subscript toolbar button.

4.3.15 Strikethrough
abe

Asbru Web Content Editor v2 only.

Apply strikethrough formatting to text by selecting the text you want to change and then
select the Strikethrough toolbar button.
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4.3.16 Remove Format
F-2)
Asbru Web Content Editor v2 only.

Remove formatting from text by selecting the text you want to change and then select the
Remove Format toolbar button.

4.4 Indentation and Alignment

4.4.1 Decrease Indent

=

To decrease the indent of a paragraph select the text you want to change and then select the
Decrease Indent toolbar button.

44.2 Indent

i=

To apply indent to a paragraph select the text you want to change and then select the Indent
toolbar button.

4.43 Align Left

To align left select the text you want to align left and then select the Align Left toolbar button.

4.44 Align Center

To center text select the text you want to center and then select the Align Center toolbar
button.

4

'S

.5 Align Right

To align right select the text you want to align and then select the Align Right toolbar button.

4.

N

.6 Align Full

Asbru Web Content Editor v2 only.

To align left and right select the text you want to align and then select the Align Full toolbar
button.
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4.4.7 Do Not Break

ks

Asbru Web Content Editor v2+ only.

To prevent text from being broken by automatic line breaks select the text you want to keep
together and then select the Do Not Break toolbar button.

4.4.8 Numbered List

44—
3—
F—

Asbru Web Content Editor v2 only.

To apply numbers select the items you want to add numbers to. Then select the Numbered
List toolbar button.

4.4.9 Bullet List

- —_—
- —
- —

To apply bullets select the items you want to add bullets to. Then select the Bullet List toolbar
button.

4.5 Editing
451 Cut
&

To remove selected content from the Asbru Web Content Editor and place it on the clipboard
select the Cut toolbar button.

Your web browser may not support this functionality, in which case you will be prompted to
use your web browser’s menu/keyboard functionality for this instead.

[JavaScript Application] x|

Please use your computer's keyboard combination to cut content,
T For example: Ctrl + ¥ if vou are using Microsoft Windows

452 Copy
EE)

To copy selected content from the Asbru Web Content Editor and place it on the clipboard
select the Copy toolbar button.

Your web browser may not support this functionality, in which case you will be prompted to
use your web browser’s menu/keyboard functionality for this instead.
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[JavaScript Application] x|

[‘ Please use your
‘s For example: Ctrl + C if vou are using Microsoft Windows

computer's keyboard combination to copy conkent,

4.5.3 Paste
3

To paste content from the clipboard into the Asbru Web Content Editor select the Paste

toolbar button.

Your web browser may not support this functionality, in which case you will be prompted to
use your web browser’s menu/keyboard functionality for this instead.

[JavasScript Application] x|

Please use your computer's kevboard cormbination to paste content.
( Far example: Ctrl + Y if wou are using Micrasoft Windows

454 Clean HTML Code

k-

Asbru Web Content Editor v2 only.

Content pasted from other applications such as Microsoft Word may contain
unneeded/unwanted HTML codes. Select the Clean HTML Code toolbar button to clean the
content for such unneeded/unwanted HTML codes. The following screen will appear:

A Clean HTML Code

Clean HTML Code

1Al ML tags

[Flall namespace tags
141l LANG attributes

[¥] Empty SPAN tags

[l Empty FONT tags
[¥1 41l DEL and INS tags
Wso* CLASS attributes
mso-~ STYLE attributes

Microsoft Word related Other

Al HTML tags

[l CLASS atiributes
[l Al STYLE atiributes
[l 5PAN tags

Al FONT tags
[CIEmpty P and DIV tags

€] Done

# Internst

e  Microsoft Word related (selected by default and “safe” to clean):
o All XML tags
Delete all XML tags from content.
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All namespace tags
Delete all XML namespace tags from content.

All LANG attributes
Delete all LANG attributes from content.

Empty SPAN tags
Delete empty and double SPAN tags.

Empty FONT tags
Delete empty and double FONT tags.

All DEL and INS tags
Delete all DEL and INS tags.

Mso* CLASS attributes
Delete all CLASS attributes named Mso* from content.

mso- STYLE attributes
Delete all STYLE attributes named mso-* from content.

e  Other (only select these if you are sure you want to delete these HTML tags and attributes
or your content may be altered significantly):

(o]

All HTML tags
Delete all HTML tags from content.

All CLASS attributes
Delete all CLASS attributes from content.

All STYLE attributes
Delete all STYLE attributes from content.

All SPAN tags
Delete all SPAN tags.

All FONT tags
Delete all FONT tags.

Empty P and DIV
Delete all empty P and DIV tags.

Select OK to clean the content in the web editor work area.

4.5.5 Delete

<

Asbru Web Content Editor v2 only.

To delete content from the Asbru Web Content Editor select the content to be deleted and
select the Delete toolbar button.
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4.5.6 Select All

'.:L‘\:}
Asbru Web Content Editor v2 only.
To select all content in the Asbru Web Content Editor select the Select All toolbar button.

4.5.7 Redo
I:H

Select the Redo toolbar button to reverse an action of the Undo command.

4.5.8 Undo
h!:l

Select the Undo toolbar button to reverse the last command or delete the last entry you typed.
4.6 Web Content

4.6.1 Insert Special Characters & Codes
£2

To insert special characters and codes into the web editor work area select the Insert Special
Characters & Codes toolbar button. The following screen will appear:

<} Insert Special Character,

Insert Special Character Insert Special Code
i ¢ £ o E o og @ = oy - ® -
- T A T /R
L A A A A A EBCEEEETLIIII
pPHOOEGO O U U T U TDES
4 4 4 4 a 4 = ¢ & € & & 1 i 1 i
5 0R 4 4 8 & 6 +~ & B ow fin ¢ b oy
" & < = E® 5 § Y " " 00D
[ T f % ¢ 5 €
f A4 BT A E Z He@ I K AMINEO
TP T T Y X ¥ G apy &6 = &0
B8 1+ ¥ A op ¥ £ o W p ¢ O T WV P ¥
v o O O O -« ' - s, D00 mag
=T —=1ls<pDpo0o=0%%Y4d 3 0V
e g =l T - g4 wo s Ay U g
L~ @O0 === »C>>pgp<S 2 &g L
00 00D DOD0 ¢ & &% 4
€] ® Internet

Select the special character you want to insert and the special character will be inserted into
the web editor work area, or select the “Insert special code” link for access to the special
codes screen:
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Insert Special Code

Content
@E@RED
[cleleiibelels]
@E@sunmary@EE@
BE@content@AE@
@E@authoa@ENE
@@@keywords @@
(@@ description@EE
@E@clas=@R@
(B@E contentgroup@@E
(@A contenttyp e @@E
(BB versioniZEE
@A created@DE

BE@ereated
Format=%%¥-%n: %d %H %M %5@ @@

@@ @ereated
Format=4H %M Yoa, Fe. Yob Hv@BDE

Insert Special Character —

Page id

Page tile

Page summary

Page content

Page author

Page keywords

Page description

Page class

Page group

Page type

Page version

Page created date and time
Page created date and time

Page created date and time

&l

# Internet
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Select the special code you want to insert and the special code will be inserted into the web
editor work area, or select the “Insert special character” link to return to the special characters

screen.

4.6.2
sl

Insert Media (Image / Flash / Java Applet)

To insert an image into the Asbru Web Content Editor select the Insert Image toolbar button.
The following window will appear:

- Insert Media (Image / Flash / Java Applet) - Microsoft Internet Explorer

2 Add New 21 Rename & Delste

W Library Images

o Al Images

) Thumbnail images

R 5
{8 Print images

Media Properties

O Add Mew ) Replace @ Delete

) Wabsite images
{1 Boat

o) Il

- Folded cormer
{1 Landscape
) Map

L) Flash examgale

Preview Background: l..l

D Frower

Address |examp|e flower jog |
Width Border: !
it l:l order. l:l space l:l
Height |:| Alt. Teut I:l Hzpace I:l
e — T T E—
&) Done & Internet

You can insert an image either from your library of images or from your local computer.

4.6.2.1

Library Images

Your image categories from the web server library are listed in the left hand side of the
window, if you have enabled the Content Categories - Image Groups or Types features
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(Please see Configuration Guide for details). Select All Images or an image category to list all
your web server library images of that category in the center of the window.

Select an image to preview it in the right hand side of the window. Select one of the preview
background colour boxes to preview the image with different background colour contrasts.

When an image is selected its website address details are displayed at the bottom part of the
window along with other optional image properties:

Address
Full web address including Type and URL domain, path and file name.

Width
Number of pixels or percentage for how the image is to be displayed.

Height
Number of pixels or percentage for how the image is to be displayed.

Border
Number of pixels for border to be displayed around the image.

Alignment / Align

Defines the image alignment in relation to surrounding text.
o Left

o Right

o Top

o Bottom

o Middle

o Absmiddle

Vertical spacing / Vspace
Number of blank pixels to be displayed above and below the image.

Horizontal spacing / Hspace
Number of blank pixels to be displayed to the left and right of the image.

Alt. Text
Alternative text description to be displayed instead of the image.

Id
Unique id to be used for Advanced Scripting etc.
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o (lass
Name to be used for Style Sheets etc.

e  Mouse Over
Javascript event handler triggered when the caret/cursor is moved over the image.

e Mouse Out
Javascript event handler triggered when the caret/cursor is moved away from image.

Select OK to insert the image into the Content Editor or select Cancel to return to the Content
Editor without inserting the Image into the Content Editor.

4.6.2.2 Add New Image
You can also add an image from your local computer. Select the Add New link at the top
center of the window. The following window will appear:

A Insert Media (Image / Flash / Java Applet) - Microsoft Internet Explorer

0 Add New 3 Rename & Delete O add Mew O Replace @ Delete Preview Background: [l
4 Library Images ah Al Images
ol ] Boat
@4 Thumbnail images -~ Flower
B YWebsite images ] Folded corner
‘48l Print images -{ Landscape
1 Map
-{]] Flash example
Add New Image
Title File:
&] & Intermnet

Enter a title for the new image in the Add New Image section at the bottom of the window.

Select Browse to find the image file on your computer. When you have selected the image file
on your computer it will be displayed in the right hand side of the screen. If you have a web
browser which supports upload of multiple files, you can select multiple files to be uploaded
at the same time. Alternatively, if you have a recent version of the Flash pluing installed in
your web browser you should have an additional “Choose Multiple Files” button next to the
“Browse” button. Use this to select multiple files to be uploaded and added at the same time.

Select an existing image to copy other attributes for the new image from. If you select “-
blank -“, all other image attributes for the new image will be set to the default (blank) value.

Select Save to add the image to the image library.
If you have enabled the more advanced publishing features (Please see the Configuration

Guide for details.) you will see a Publish checkbox that you check if you want to publish the
image when it is saved.
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If you have enabled the Content Categories - Image Groups or Types features (Please see the
Configuration Guide for details.) you will also be able to select the Image Type and Image
Group for the new image.

4.6.3 Define Imagemap

5

To define an imagemap for an image select the image and then the Define Imagemap toolbar
button. The following window will appear:

2 Define Imagemap

W

Define Imagemap

Imagemap Style & Scripting
Name: |Austria Class: Id:

Imagemap Areas
Shape: Coordinates:

Circle - 123,76,31

cire 31
circle=61,108,31
Href:

Jjavascript:alert('Salzburg’);

[ Update ][ Rernowve ] I Mave up ” owe down

SLOVAKIA
GERMANY // -\ o\
. Salzhurg il

H “Innsbruck

“JHUNG

&] Dore & Internet

e Name
Name of the imagemap used internally to link the image and the imagemap (required).

e C(Class
HTML class name for use with CSS style sheet.

e Id
Unique HTML code id for use with Javascript.

e Imagemap Areas
Define the imagemap areas which users can select:
o Shape
The supported imagemap shapes are circle and rectangle.

o Coordinates
The coordinates which define the imagemap area position and size (Circle:
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centerX, centerY, radius) (Rectangle: left, top, right, bottom).

Enter the coordinates manually, or Drag & Drop the imagemap area outline and
handles displayed on the image at the bottom of the imagemap window.

Href
The web address URL to which the image map area links.

Add
Add entered Shape, Coordinates and Href as imagemap area.

Update
Change selected imagemap area to entered Shape, Coordinates and Href.

Delete
Delete selected imagemap area.

Move Up
Move selected imagemap area up.

Move Down

Move selected imagemap down.

Select OK to define the imagemap for the selected image in the web editor work area.

4.6.4 Insert Hyperlink

e

Select the Insert Hyperlink toolbar button to insert a link into the work area. The following

window appears:

2 Insert Hyperlink - Microsoft Internet Explorer

23 Add Mew 20 Rename & Delete

& Hyperlinks
-4 Pages

-4 rnages
43 Files

.5, [

Hyperlink Properties
Address:

[ Add Mew ) Replace @ Delete

-] ¥Web Content Management
L) WWeh Cantent Editor

|http'f’t‘\wvw ashrusoft.com

Preview

O Asbru Software

http:ffananer. asbrusoft. corm

- |
Target: Class:

| "] | | \

&) 4 Internet
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You can insert a link to an existing Page, Image, File or Link in the Asbru Web Content
Management system or to any other website address on the Internet. You can also add a new
Page, Image, File or Link.

4.6.41 Insert Hyperlink
Your content categories are listed in the left hand side of the window, if you have enabled the
Content Categories features (Please see the Configuration Guide for details).

Select a content class/category to list your web server content of that class/category in the
center of the window.

Pages
Your web content management system website pages.

Images
Your web content management system library images.

Files
Your web content management system library files.

Links
Your web content management system library links.

Special
Special links to web content management system functionality.

o View This Item
Use for search results entries and the E-Commerce Add-On functionality to link
to an item’s full page.

o Login
Use for a "manual” login link to login as a registered user of the website. (Login
is also automatically requested when required for accessed content).

o Logout
Use for a "manual” logout link to logout as a registered user of the website.
(Logout is also automatically done when the web browser is closed and when
the user "session" expires as configured for your web server).

Versions

Link for your website visitors to select their preferred version of your website content.
(Only available, if the Content Versions feature is enabled. Please see the Configuration
Guide for details).

Micro-Websites
Link to your configured "micro-websites" Internet address domain names. (Please see the

Configuration Guide for details).

Page Relations
Link to a related content as defined for the currently viewed content. (Only available, if
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the Content Relations feature is enabled. Please see the Configuration Guide for details).

(o]

Page Top
Link to the Page Top web page specified in the Content Relations section in the
content editor.

Page Up
Link to the Page Up web page specified in the Content Relations section in the
content editor.

First Page
Link to the First Page web page specified in the Content Relations section in the
content editor.

Last Page
Link to the Last Page web page specified in the Content Relations section in the
content editor.

Previous Page
Link to the Previous Page web page specified in the Content Relations section in
the content editor.

Next Page
Link to the Next Page web page specified in the Content Relations section of in
the content editor.

Select a content item to preview it in the right hand side of the window.

When a content item is selected its website address details are displayed at the bottom part of
the window along with other optional content properties:

e Address
The web address of the selected page etc. Usually, this should not be changed, but
you can add additional parameters etc. if needed. You can also enter an address such
as “#mybookmark” to link to an anchor/bookmark you have inserted on your web

page.

e Target
Defines how the hyperlink is to be opened.

O

Same Window (_self)
The link will be opened in the current window.

Parent Window (_parent)
The link will be opened in the parent window.

Browser Window (_top)
The link will be opened on the top level of the window.
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o New Window (_blank)
The link will be opened in a new window.

e Id
Unique id to be used for Advanced Scripting etc.

e Class
Name to be used for Style Sheets etc.

When you are done, select OK to insert the link into your web editor.

46.4.2 Add New Page
If you want to add a new Page select Pages at the left hand of the window and then the Add
New link at the top center of the window. The following window will appear:

A Insert Hyperlink - Microsoft Internet Explorer EIE‘El
2 Add New £ Rename & Delste [ Add Mew [ Replace @ Delete Preview: S zaam In J2 Zoom Out

4 Hyperlinks o) Pages

I P anes - 15th Annual Family Christmas Bazar

{8 Images {7 Abaut Us - Shap

L) Files - Activity Database - Search Results E

LBl Links - Activity Database List Data

{1 Activity Database Search Results
{1 Activity Intraduction

- Advanced Search

-] All Activities

{1 Alle Aktiviteter (Danish)

{1 Beliggenhed (Danish)

-} Best one yetl

-{] Best shoes | have ever owned

[ Besag fra den beremte kok Francois
{1 Charity Wine Auction raises £178,14 &
< ¥

Add New Page

Title:

Copy other content attributes from

- hlank - 3

&] Dons B Internet

Enter the name of the new page in the Title field. If you are adding a new File select it from
your local computer by selecting Browse. Alternatively, if you have a recent version of the
Flash pluing installed in your web browser you should have an additional “Choose Multiple
Files” button next to the “Browse” button. Use this to select multiple files to be uploaded and
added at the same time. When uploading and adding multiple files at the same time, the actual
file names will be appended to the entered Title.

If you have enabled the Content Categories — Page/Element Groups or Types features (Please
see the Configuration Guide for details), you will also be able to select the Page Type and
Group.

Select an existing Page to copy other attributes for the new page from. If you select “- blank -
«, all other page attributes for the new page will be set to the default (blank) value.
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If you have enabled the more advanced publishing features (Please see the Configuration
Guide for details), you will see a Publish checkbox. Check this Publish checkbox to publish

the new Page/File immediately when it is saved.

When you select Save the new page or file will be created.

4.6.4.3 Add New Image
If you want to add a new Image select Images at the left hand of the window and then the Add
New link at the top center of the window. The following window will appear:

23 Insert Hyperlink - Microsoft Internet Explorer,

(23 Add Mew 2] Rename 2 Delete

@ Hyperlinks
) Pages

) Files
0 Links

Add New Image
Title:

O add Mew 01 Replace 8 Delate

T |mages
{3 abarders

) Astrology -
- Astrology -
- Astralogy -
{1 Astrology -
M Astrology -

) Aguarius_W1.gif
- Aguarius_V2.gif
- Adquarius_W3.gif
{0 Arrow_W1.gif

{1 Astrology -
- Astrology -
- Astrology -
- Astrology -
{1 Astrology -

Aguarius
Aries
Cancer
Capricom
Gemini

Len

Libra
Pisces
Saggitarius
Scorpio

File:

Preview

Browse. ..

Copy other content attributes fram

- blank -

-

/" Zoormn In /V'Zuum Out

FEX]

Save

&l

Enter the name of the new image in the Title field and select Browse to select the actual
image file from your local computer. Alternatively, if you have a recent version of the Flash
pluing installed in your web browser you should have an additional “Choose Multiple Files”
button next to the “Browse” button. Use this to select multiple files to be uploaded and added
at the same time. When uploading and adding multiple files at the same time, the actual file
names will be appended to the entered Title.

Select an existing Image to copy other attributes for the new image from. If you select “-
blank -, all other image attributes for the new image will be set to the default (blank) value.

If you have enabled the Content Categories — Image Groups or Types features (Please see the
Configuration Guide for details), you will also be able to select the Image Type and Group.

If you have enabled the more advanced publishing features (Please see the Configuration
Guide for details), you will see a Publish checkbox. Check this Publish checkbox to publish
the new Image immediately when it is saved.

When you select Save the new image will be created.
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4.6.44 Add New File
If you want to add a new File select Files at the left hand of the window and then the Add
New link at the top center of the window. The following window will appear:

2 Insert Hyperlink - Microsoft Internet Explorer g@gl

2 Add New 1 Rename & Delete [ Add Mew [ Replace @ Delete Preview: 2 zaom In J2 Zoom Out

i Hyperlinks ) Files
H {1 Hotel Summer 2004 Rates

Add New File
Title: File:

Copy other content attributes from
- hlank - 3

€] Done B Internet

Enter the name of the new file in the Title field and select Browse to select the actual file from
your local computer. If you have a web browser which supports upload of multiple files, you
can select multiple files to be uploaded at the same time. Alternatively, if you have a recent
version of the Flash pluing installed in your web browser you should have an additional
“Choose Multiple Files” button next to the “Browse” button. Use this to select multiple files
to be uploaded and added at the same time. When uploading and adding multiple files at the
same time, the actual file names will be appended to the entered Title.

Select an existing File to copy other attributes for the new file from. If you select “- blank -,
all other file attributes for the new file will be set to the default (blank) value.

If you have enabled the Content Categories — File Groups or Types features (Please see the
Configuration Guide for details), you will also be able to select the File Type and Group.

If you have enabled the more advanced publishing features (Please see the Configuration
Guide for details), you will see a Publish checkbox. Check this Publish checkbox to publish
the new File immediately when it is saved.

When you select Save the new file will be created.

4.6.45 Add New Link
If you want to add a new Link select Links at the left hand of the window and then the Add
New link at the top center of the window. The following window will appear:
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(23 Add Mew (23 Renarme 2 Delete 1 mdd Mew ) Replace @ Delete Preview: 2 zoom In J2 Zoom out
i Hyperlinks T |inks
) Pages - Asbru
Images - AsbruWeb Content Management
3 Files
GlLinks|
Add New Link
Title: Address
Copy other content attributes from
- blank - v
&] pons B Internet

Enter the name of the new link in the Title field and its full website address (for example:

http://www.asbrusoft.com/).

Select an existing Link to copy other attributes for the new link from. If you select “- blank -,
all other link attributes for the new link will be set to the default (blank) value.

If you have enabled the Content Categories — Link Groups or Types features (Please see the
Configuration Guide for details), you will also be able to select the Link Type and Group.

If you have enabled the more advanced publishing features (Please see the Configuration
Guide for details), you will see a Publish checkbox. Check this Publish checkbox to publish
the new Link immediately when it is saved.

When you select Save the new link will be created.

4.6.5 Insert Snippet

é

To insert a Snippet into the Asbru Web Content Editor select the Insert Snippet toolbar
button. The following window will appear:
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Content Snippets Al @ Al snippets Snippet Preview
Al Snippets] () My First Snippet (696)
= :zmppet Groups FREE 1y Second Snippet (637) O My Second Snippet
% - none
B About Us element jsp?id=697&mode=preview&0. 7128969626
B Careers

Hello World

-4 Company Blog
) Company Blog Comments
) Company Blog Entries

-4 Company News
@l Customer Senice

My Second Snippet My Second Sr
My Second Snippet My Second Sr
My Second Snippet My Second Sr
My Second Snippet My Second Sr
) E Commerce My Second Snippet My Second Sr

&) Events

) Financial News

&) Home

Al |ntranet
-3 Investor Relations

) Job Search

) My Account
- News & Media

=) Online Shop

& Product Database

&) Product Forum

ah Product Forum Comments

&) Product Forum Threads

=) Product Forum Topics
-3) Product Review Posts v < >

Snippet Properties

Hello o | cancel

Your snippet categories for your website content are listed in the left hand side of the window,
if you have enabled the Content Categories — Page/Element Groups or Types features (Please
see Configuration Guide for details). Select All Snippets or a snippet category to list all your
website content snippets of that category in the center of the window.

Select a snippet to preview it in the right hand side of the window.

When a snippet is selected its details (if any) are displayed at the bottom part of the window
along with other optional snippet properties (if any). If any snippet properties are displayed,
they can be edited to modify the snippet content before it is inserted into the Content Editor.

Select OK to insert the snippet into the Content Editor or select Cancel to return to the
Content Editor without inserting the snippet into the Content Editor.

4.6.6 Insert Frame
=

Asbru Web Content Editor v2+ only.

Select the Insert Frame toolbar button to insert a content frame containing another web page
in the work area. The following screen will appear:
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2 Insert Content Frame Q@E‘

Insert Content Frame

‘Width: Height:

&] bone

Size

URL
Type: Address:

~

Style & Scripting
Class: 1d:

@ Internet

Width
Enter the width of the box as a percentage (for example “100%") or in pixels (for
example “100” pixels).

Height
Enter the height of the box as a percentage (for example “100%”) or in pixels (for
example “100” pixels.

URL Type
Type of URL address (“http://”, “https://”).

URL Address
Web address domain, path and page name.

Id
Unique HTML code id for use with Javascript.

Class
HTML class name for use with CSS style sheet.

Select OK to insert the content frame into the web editor work area.

4.6.7 Insert Mail To Link

=1

Asbru Web Content Editor v2+ only.

Select the Insert Mail To Link toolbar button to insert a link into the work area. The following

screen will appear:
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Insert Mail To Link

Email
To Email Address:

Subject:

Style & Scripting
Class: | ‘Id: ‘

& Done  Internet

e To Email Address

Default email address to which the email should be sent.

e Subject
Default subject for the email to be sent.

e Id

Unique HTML code id for use with Javascript.

e C(lass

HTML class name for use with CSS style sheet.

When you are done, select OK to insert the link into your web editor.

4.6.8 Insert Anchor/ Bookmark
A

Asbru Web Content Editor v2+ only.
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Select the Insert Anchor / Bookmark toolbar button to insert an anchor/bookmark into the

work area. The following screen will appear:

A Insert Anchor, / Bookmarkoft.com EI@IEI

Insert Anchor / Bookmark

Anchor / Bookmark

Style & Scripting
Class: | ‘ Id: |
& Done D Internet
e Name

Name of the anchor/bookmark.
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e Id
Unique HTML code id for use with Javascript.

o (lass
HTML class name for use with CSS style sheet.

When you are done, select OK to insert the anchor/bookmark into your web editor.

To link to the anchor/bookmark you can use the Insert Hyperlink toolbar button and enter a
web address such as “#mybookmark” in the “Address” input field.

4.6.9 Unlink

s
o]
i

Asbru Web Content Editor v2 only.

To remove a link (without deleting the content) select the link and select the Unlink toolbar
button.

4.6.10 Insert Horizontal Rule

A=

=
Asbru Web Content Editor v2 only.

To insert a horizontal rule select the Insert Horizontal Rule toolbar button.
4.7 Table Editing

471 Insert Table

i

Select the Insert Table toolbar button to insert a table in the work area. The following screen
will appear:
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Insert Table

Size
Width: Columns: |3 Padding:
Height: Rows: 3 Spacing:

Border Background

b, b,

Colour: J "4 Colour: J "£
Width: Image: |- none - v

Style & Scripting
Class: Id:

&] Done & Internet

e  Width
Enter the width of the table as a percentage (for example “100%") or in pixels (for

example “100” pixels). You can leave the field blank and the browser will determine the
width.

e Height
Enter the height of the table as a percentage (for example “100%”) or in pixels (for
example “100” pixels. You can leave the field blank and the browser will determine the
height.

e Columns
Enter the number of columns in the table.

e Rows
Enter the number of rows in the table.

e Cell padding
Enter the distance between the border and content of the table in pixels (for example “2”
pixels). You can leave the field blank and the browser will determine the cell padding.

e Cell spacing
Enter the distance between the cells in pixels (for example “2” pixels). You can leave the
field blank and the browser will determine the cell spacing.

e Border Width
Select the border width of the table in pixels from the list. If you select 0 there will be no
border. If you select “- default - the browser will determine the border width.

e Border Colour
Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.
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Background Colour

Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

Background Image
In the Background image section of the screen select “- none - if no background image
is required or select a background image from the list of background images.

Id
Unique HTML code id for use with Javascript.

Class
HTML class name for use with CSS style sheet.

When all the details for the table have been entered, select OK to insert the table into the
content editor.

4.7.2 Table Properties

fi

Asbru Web Content Editor v2 only.

Select or position the claret/cursor inside a table and select the Table Properties toolbar button
to edit the table’s properties. The following screen will appear:

A Table Properties E@E|

Table Properties

& Done ® Internet

Size

Width: 700 Padding: |0
Height: Spacing: |0
Border Background
b b
Colour: J 3{ Colour: J ;{
Width: |0 Image: |- none - .

Style & Scripting
Class: Id:

Width

Enter the width of the table as a percentage (for example “100%”) or in pixels (for
example “100” pixels). You can leave the field blank and the web browser will determine
the width.

Height

Enter the height of the table as a percentage (for example “100%”) or in pixels (for
example “100” pixels. You can leave the field blank and the web browser will determine
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the height.

Cell padding
Enter the distance between the border and content of the table in pixels (for example “2”
pixels). You can leave the field blank and the browser will determine the cell padding.

Cell spacing
Enter the distance between the cells in pixels (for example “2” pixels). You can leave the
field blank and the browser will determine the cell spacing.

Border Width
Enter the border width of the table in pixels. If you enter 0 there will be no border. If you
leave it blank the browser will determine the border width.

Border Colour

Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

Background Colour

Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

Background Image
In the Background image section of the screen select “- none - if no background image
is required or select a background image from the list of background images.

Id
Unique HTML code id for use with Javascript.

Class
HTML class name for use with CSS style sheet.

When all the details for the table have been entered, select OK to update the table in the
content editor.

4.7.3 Insert Caption

Asbru Web Content Editor v2+ only.

Select or position the claret/cursor inside a table and select the Insert Caption toolbar button to
insert a caption for the table. As default the caption is displayed above the table.

4.7.4 Insert Header Row

Asbru Web Content Editor v2+ only.
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Select or position the claret/cursor inside a table and select the Insert Header Row toolbar
button to insert a new table header row at the top of the table.

4.7.5 Insert Footer Row

+=

Asbru Web Content Editor v2+ only.

Select or position the claret/cursor inside a table and select the Insert Footer Row toolbar
button to insert a new table footer row at the bottom of the table.

4.7.6 Row Properties
)

Asbru Web Content Editor v2 only.

Select or position the claret/cursor inside a table row and select the Row Properties toolbar
button to edit the row’s properties. The following screen will appear:

<3 Table Row Properties E@E|

Table Row Properties

Alignment
Horizomtal: | - default - v Vertical: |- default - +
Border Background
b b
Colour: J a{ Colour: J é‘{

Image: |- none - b

style & Scripting
Class: Id:

{&] Done ® Internet

e Horizontal Alignment
Select default, left, center or right to horizontally align the row’s cell’s contents. This row
alignment is overruled by any defined column and cell horizontal alignment.

e Vertical Alignment
Select default, top, middle, baseline or bottom to vertically align the row’s cell’s
contents. This row alignment is overruled by any defined column and cell vertical
alignment.

e Border Colour
Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.
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e Background Colour
Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Image
In the Background image section of the screen select “- none - if no background image
is required or select a background image from the list of background images.

e Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

When all the details for the table row have been entered, select OK to update the table row in
the content editor.

4.7.7 Insert Row Above

T

=
Asbru Web Content Editor v2 only.

Select or position the claret/cursor inside a table row and select the Insert Row Above toolbar
button to insert a new row above the selected row.

4.7.8 Insert Row Below

e

Asbru Web Content Editor v2 only.

Select or position the claret/cursor inside a table row and select the Insert Row Below toolbar
button to insert a new row below the selected row.

4.7.9 Delete Row

="

Asbru Web Content Editor v2 only.

Select or position the claret/cursor inside a table row and select the Delete Row toolbar button
to delete the selected row.

4.7.10 Split Cell Rows
=

Asbru Web Content Editor v2 only.
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Position the claret/cursor inside a merged table cell and select the Split Cell Rows toolbar
button to split the cell back into rows again.

4.7.11 Column Properties

fi)

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Column Properties toolbar button to

edit the column’s properties. The following screen will appear:

2l Table Column Properties g@g|

e Width

Table Column Properties

Size

Width:

Height:

Alignment

Horizontal: | |eft b Vertical: |top -
Border Background

Colour: J a”w’ Colour: J "‘-’6

Image: |- none - b

Style & Scripting

Class:

&] Done B Internet

Enter the width of the column as a percentage (for example “100%”) or in pixels (for
example “100” pixels). You can leave the field blank and the web browser will determine

the width.

e Height

Enter the height of the column as a percentage (for example “100%”) or in pixels (for
example “100” pixels. You can leave the field blank and the web browser will determine

the height.

e Horizontal Alignment

Select default, left, center or right to horizontally align the column’s cell’s contents. This
column alignment overrules/overwrites any defined row/cell horizontal alignment.

e Vertical Alignment

Select default, top, middle, baseline or bottom to vertically align the column’s cell’s
contents. This column alignment overrules/overwrites any defined row/cell vertical

alignment.
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e Border Colour
Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Colour
Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Image
In the Background image section of the screen select “- none - if no background image

is required or select a background image from the list of background images.

e (lass
HTML class name for use with CSS style sheet.

When all the details for the table column have been entered, select OK to update the table
column in the content editor.

4.7.12 Insert Column Left
i B

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Insert Column Left toolbar button to
insert a new column to the left of the selected column.

4.7.13 Insert Column Right
E

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Insert Column Right toolbar button
to insert a new column to the right of the selected column.

4.7.14 Delete Column
A

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Delete Column toolbar button to
delete the selected column.

4.7.15 Split Cell Columns
i

Asbru Web Content Editor v2 only.
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Position the claret/cursor inside a merged table cell and select the Split Cell Columns toolbar
button to split the cell back into columns again.

4.7.16 Cell Properties

£i)

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Cell Properties toolbar button to edit
the cell’s properties. The following screen will appear:

23 Table Cell Properties g@@|

Table Cell Properties

& Done D Internet

Size Span
Width: Rows:

Height: Columns:

Alignment

Horizomtal: | left v Vertical: |top v
Border Background

iy iy

Colour: J *% Colour: J “£

Image: |- none - b

Style & Scripting
Class: Id:

Width

Enter the width of the cell as a percentage (for example “100%”) or in pixels (for
example “100” pixels). You can leave the field blank and the web browser will determine
the width.

Height

Enter the height of the cell as a percentage (for example “100%”) or in pixels (for
example “100” pixels. You can leave the field blank and the web browser will determine
the height.

Span Rows
Enter the number of rows the (merged) cell spans. Changing this row span will not
actually merge/split the cell, but only change how it is displayed.

Span Columns
Enter the number of columns the (merged) cell spans. Changing this column span will not

actually merge/split the cell, but only change how it is displayed.

Horizontal Alignment
Select default, left, center or right to horizontally align the cell’s contents. This cell
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alignment overrules/overwrites any defined row/column horizontal alignment.

e  Vertical Alignment
Select default, top, middle, baseline or bottom to vertically align the cell’s contents. This
cell alignment overrules/overwrites any defined row/column vertical alignment.

e Border Colour
Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Colour
Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Image
In the Background image section of the screen select “- none - if no background image
is required or select a background image from the list of background images.

e 1Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

When all the details for the table cell have been entered, select OK to update the table cell in
the content editor.

4.7.17 Insert Cell Left

|

b

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Insert Cell Left toolbar button to
insert a new cell to the left of the selected cell.

4.7.18 Insert Cell Right

O

ii
Asbru Web Content Editor v2 only.

Position the claret/cursor inside a table cell and select the Insert Cell Right toolbar button to
insert a new cell to the right of the selected cell.

4.7.19 Delete Cell
LL;'.

Asbru Web Content Editor v2 only.
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Position the claret/cursor inside a table cell and select the Delete Cell toolbar button to delete
the selected cell.

4.7.20 Spilit Cell
£

Asbru Web Content Editor v2 only.

Position the claret/cursor inside a merged table cell and select the Split Cell toolbar button to
split the cell back into rows and columns again.

4.7.21 Merge Cells
3

Asbru Web Content Editor v2 only.

Select a number of table cells across rows and/or columns and select the Merge Cells toolbar
button to merge the cells into a single cell.

Your web browser may not support selection of cells across rows properly as a square of
selected cells. Some additional cells to the left and right of the intended square of cells
selection may be selected as well. The Asbru Web Content Editor adjusts this non-square cell

selection by ignoring any selected cells outside the square of selected cells defined by the top-
left and the bottom-right selected cells.

4.8 Form Editing

4.81 Insert Form
ﬁ

Asbru Web Content Editor v2+ only.

Select the Insert Form toolbar button to insert a form in the work area. The following screen
will appear:
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Form Handling

Method: - Action URL:

Target: Encoding: v
Event Handling

Submit: Reset:
Style & Scripting

Class: Id:

€] Done B Internet
e Method

Asbru Web Content
Management System

Website Editor Guide

Method used to submit form data to the web server. GET (default) submits data as part of
the URL web address. POST submits data as attachments and is required for file upload
and larger amounts of data.

e Action URL
Website address to which the form data is submitted.

e Encoding
Encoding format for form data when submitted to the web server. The default encoding is
“URL encoded”. “Multi-part form-data” encoding is required for file upload.

e Target

Defines how the submitted form is to be opened.

(@]

e  Submit

Same Window (_self)
The form will be opened in the current window.

Parent Window (_parent)
The form will be opened in the parent window.

Browser Window (_top)

The form will be opened on the top level of the window.

New Window (_blank)
The form will be opened in a new window.

Javascript event handler triggered when the form is submitted.

e Reset

Javascript event handler triggered when the form is reset.
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e Id
Unique HTML code id for use with Javascript.

o (lass
HTML class name for use with CSS style sheet.

Select OK to insert the form into the web editor work area.

4.8.2 Insert Button

Asbru Web Content Editor v2+ only.

Select one of the Insert Button toolbar buttons to insert a button of that type in the work area.
The following screen will appear:

Insert Button
Parameter
Name: Value:
Type Event Handling
Type: | button b Click:
Image
URL: Align:

Style & Scripting

Class: Id:
& Done # Internet
e Name

Name of parameter submitted to the web server.

e Value
Value of parameter submitted to the web server.

e Type
Type of button to be inserted:
o Submit
Submits the form to the web server.
o Button
Does not do anything unless used with Javascript event handler.
o Reset

Resets the form to the default values.
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o Image
Submits the form to the web server.

e Click
Javascript event handler triggered when the button is clicked.

e Image URL
Website address for image to be used for image button.

e Image Align
Alignment of image in relation to surrounding text.

e Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

Select OK to insert the button into the web editor work area.

4.8.3 Insert File Input
(d)

Asbru Web Content Editor v2+ only.

Select the Insert File Input toolbar button to insert a file selector button for file upload to the
web server in the work area. The following screen will appear:

2N Insert File Input E@E|

Insert File Input

Parameter

Name:

Event Handling
Click: Change:

Focus: Blur:

Style & Scripting

Class: Id:
&] Done ® Internet
e Name

Name of parameter submitted to the web server.

e Value
Default value of parameter submitted to the web server.
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e Click
Javascript event handler triggered when the file input field/button is clicked.

e Change
Javascript event handler triggered when the file input is changed.

e Focus
Javascript event handler triggered when the file input is focused.

e Blur
Javascript event handler triggered when focus is removed from the file input.

e Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

Select OK to insert the file input field/button into the web editor work area.

4.8.4 Insert Text Input
[kl

Asbru Web Content Editor v2+ only.

Select the Insert Text Input toolbar button to insert a text input field in the work area. The
following screen will appear:

A http:/feditor.asbr g@gl

Insert Text Input

Parameter

Name: Value:

Size
Max

Size: Length:

Event Handling
Click: Change:

Focus: Blur:

Style & Scripting

Class: Id:
& Done D Internet
e Name

Name of parameter submitted to the web server.
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Value
Default value of parameter submitted to the web server.

Size
Display size of input field.

Max Length
Maximum number of characters to be entered into the input field.

Click
Javascript event handler triggered when the input field is clicked.

Change
Javascript event handler triggered when the input field is changed.

Focus
Javascript event handler triggered when the input field is focused.

Blur
Javascript event handler triggered when focus is removed from the input field.

Id
Unique HTML code id for use with Javascript.

Class
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.

4.8.5 Insert Password Input

Asbru Web Content Editor v2+ only.

Select the Insert Password Input toolbar button to insert a password input field in the work
area. The following screen will appear:
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Insert Password Input

Parameter
Name:

Size

Size:

Event Handling
Click:

Focus:

Style & Scripting
Class:

& Done

Value:

Max

Length:

Change:

Blur:

# Internet

e Name

Name of parameter submitted to the web server.

e Value

Default value of parameter submitted to the web server.

o Size

Display size of input field.

e Max Length

Maximum number of characters to be entered into the input field.

e Click

Javascript event handler triggered when the input field is clicked.

o Change

Javascript event handler triggered when the input field is changed.

e Focus

Javascript event handler triggered when the input field is focused.

e Blur

Asbru Web Content
Management System

Website Editor Guide

Javascript event handler triggered when focus is removed from the input field.

e Id

Unique HTML code id for use with Javascript.

e C(lass

HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.
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4.8.6 Insert Hidden Input
[ab]

Asbru Web Content Editor v2+ only.

Select the Insert Hidden Input toolbar button to insert a hidden input field in the work area.
The following screen will appear:

4 Insert Hidden Input

Insert Hidden Input

Parameter
Name: Value:

Style & Scripting

Class: Id:
&) Done B Internet
e Name

Name of parameter submitted to the web server.

e Value
Default value of parameter submitted to the web server.

e Id
Unique HTML code id for use with Javascript.

e C(Class
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.

4.8.7 Insert Text Area Input
[24]

Asbru Web Content Editor v2+ only.

Select the Insert Text Area Input toolbar button to insert a text area input field in the work
area. The following screen will appear:
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22 Insert Text Area Input E@E|

Insert Text Area Input

Parameter
Name: Wrap: v

Size

Columns: Rows:

Event Handling
Click: Change:

Focus: Blur:

Style & Scripting

Class: Id:
&] Done B Internet
e Name

Name of parameter submitted to the web server.

e Wrap
Defines if and how content entered into the text area input should be word wrapped with

automatic insertion of line breaks:
o Off
Do not wrap.

o Soft/ Virtual
Display automatic word wrapping but do not submit automatic word wrapping

to the web server.

o Hard / Physical
Display and submit automatic word wrapping to the web server.

e Columns

Width of the input field.
e Rows

Height the input field.
e Click

Javascript event handler triggered when the input field is clicked.

e Change
Javascript event handler triggered when the input field is changed.

e Focus
Javascript event handler triggered when the input field is focused.
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e Blur
Javascript event handler triggered when focus is removed from the input field.

e Id
Unique HTML code id for use with Javascript.

e Class
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.

4.8.8 Insert Checkbox
i

Asbru Web Content Editor v2+ only.

Select the Insert Checkbox toolbar button to insert a checkbox input field in the work area.
The following screen will appear:

23 Insert Checkbox Input Q@El

Insert Checkbox Input

Parameter

Name: Value:

Checked: | ho v

Event Handling
Click: Change:

Focus: Blur:

Style & Scripting

Class: Id:
&] Done # Internet
e Name

Name of parameter submitted to the web server.

e Value
Default value of parameter submitted to the web server.

e  Checked
Default state of input field.

e Click
Javascript event handler triggered when the input field is clicked.

e Change
Javascript event handler triggered when the input field is changed.
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e Focus
Javascript event handler triggered when the input field is focused.

e Blur
Javascript event handler triggered when focus is removed from the input field.

e Id
Unique HTML code id for use with Javascript.

e Class
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.

4.8.9 Insert Radio Button
(s

Asbru Web Content Editor v2+ only.

Select the Insert Radio Button toolbar button to insert a radio button input field in the work
area. The following screen will appear:

23 Insert Radio Button Input Q@E|

Insert Radio Button Input

Parameter
Name: Value:

Checked: |No v

Event Handling
Click: Change:

Focus: Blur:

Style & Scripting
Class: Id:

&] Done B Internet

e Name
Name of parameter submitted to the web server.

e Value
Default value of parameter submitted to the web server.

e  Checked
Default state of input field.

e Click
Javascript event handler triggered when the input field is clicked.
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e Change
Javascript event handler triggered when the input field is changed.

e Focus
Javascript event handler triggered when the input field is focused.

e Blur
Javascript event handler triggered when focus is removed from the input field.

e Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.

4.8.10 Insert Select List

B

Asbru Web Content Editor v2+ only.

Select the Insert Select List toolbar button to insert a select list input field in the work area.
The following screen will appear:

A Insert Select List Input - Microsoft Internet Explorer

Insert Select List Input

Select List Options

Name: | |Mu|liple: |Nn v|DispIa]r. | | Text: Value: Selected:

\ | |0
Add || Upd R

Event Handling

clicke | | change: | |

Focus: | | Blur: ‘ |
Style & Scripting

clss | o |

@ Done & Intermnet

e Name
Name of parameter submitted to the web server.

e  Multiple
Define if users can select multiple options or only a single option.
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e Display
Number of options to be displayed (default 1).
e Options
Define the options which users can select from:
o Text

Label to be displayed for option.

o Value
Value submitted to the web server if selected.

o Selected
Define if option should be selected as default.

o Add
Add entered Text and Value as option.

o Update
Change selected option to entered Text and Value

o Delete
Delete selected option.

o Move Up
Move selected option up.

o Move Down
Move selected option down.

e Click
Javascript event handler triggered when the input field is clicked.

o Change
Javascript event handler triggered when the input field is changed.

e Focus
Javascript event handler triggered when the input field is focused.

e Blur
Javascript event handler triggered when focus is removed from the input field.

e 1Id
Unique HTML code id for use with Javascript.

o (lass
HTML class name for use with CSS style sheet.

Select OK to insert the input field into the web editor work area.
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4.9 Positioning

491 Absolute Positioning

&

Asbru Web Content Editor v2+ only.
Select a positionable content element or place the caret/cursor inside a positionable content
element and select the Absolute Positioning toolbar button to toggle absolute positioning for

the selected content element.

Positionable content elements include images, tables, P and DIV tags, IFRAMEs, form input
fields and OBJECTsS (Flash and Java applets).

4.9.2 Bring Forwards
4

Asbru Web Content Editor v2+ only.

Bring the currently selected absolute positioning enabled content element further forwards in
front of other absolute positioning content elements.

4.9.3 Send Backwards
L3
Asbru Web Content Editor v2+ only.

Send the currently selected absolute positioning enabled content element further backwards
behind of other absolute positioning content elements.

4.9.4 Bring To Front
G
Asbru Web Content Editor v2+ only.

Bring the currently selected absolute positioning enabled content element in front of all other
absolute positioning content elements.

49.5 Send To Back

"

Asbru Web Content Editor v2+ only.

Send the currently selected absolute positioning enabled content element behind of all other
absolute positioning content elements.
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4.9.6 Bring Above Text
%

Asbru Web Content Editor v2+ only.

Bring the currently selected absolute positioning enabled content element in front of the
general page content.

Microsoft Internet Explorer for Windows only. Mozilla/Netscape content is always above text
or invisible.

49.7 Send Below Text
=

Asbru Web Content Editor v2+ only.

Send the currently selected absolute positioning enabled content element behind of the
general page content.

Microsoft Internet Explorer for Windows only. Mozilla/Netscape content is always above text
or invisible.

4.9.8 Insert Box

Asbru Web Content Editor v2+ only.

Select the Insert Box toolbar button to insert an absolute positioning content box in the work
area. The following screen will appear:

A Insert Content Box g@gl

Insert Content Box

Size

Width: 100 Height: | 100
Border Colour
Width: |1 Border: J ks
Style: Solid v
Background: J a'h{

Style & Scripting

Class: d:
&) Dane B Internet
e  Width

Enter the width of the box as a percentage (for example “100%”) or in pixels (for
example “100” pixels).
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e Height
Enter the height of the box as a percentage (for example “100%”) or in pixels (for
example “100” pixels.

e Border Width
Enter the border width in pixels. If you enter 0 there will be no border. If you leave it
blank the browser will determine the border width.

e Border Style
Select the border style to be used for the box.

e Border Colour
Enter the border colour as an html colour name or as an html colour code. The actual
colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Background Colour
Enter the background colour as an html colour name or as an html colour code. The
actual colour is displayed in the square next to the input field. Select the colour square for
access to the colour selector.

e Id
Unique HTML code id for use with Javascript.

e (lass
HTML class name for use with CSS style sheet.

Select OK to insert the content box into the web editor work area.

4.10 Special

4101 Help
@

Select the Help toolbar button when you need help and a help screen will open.

4.10.2 Import File

'
I—dr

Asbru Web Content Editor v2 only.
Select the Import File toolbar button to upload and import a text or HTML format file from

your local computer to the web editor work area. The imported file will replace the current
content in the web editor work area.
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a Import File
Import File
File
| |(Browss__ ]
@1 Done 8 Internet
4.10.3 Find

44

To search for characters in the work area select the Find toolbar button. The following sub-
session will appear. Type the characters in the Find what field and select additional search
criteria.

Find what: | ‘ [ Find next ]
[ Match whole word only Direction
[ Match case O Up @ Down

&] Done @ Internet

Select the Find Next button to search the work area or select Cancel.

Your web browser may not support this functionality, in which case you will be prompted to
use your web browser’s menu/keyboard functionality for this instead.

[JavasScript Application] x|

: Please use your camputer's kevboard cormbination to find contant.
L

Far example: Ctrl + F if vou are using Micrasoft Windows

4.10.4 Insert Print Page Break

=l
=

Asbru Web Content Editor v2+ only.
Position the claret/cursor where you want to define a page break (when the content is printed)
and select the Insert Print Page Break button to insert a (hidden) print page break code into the

web editor work area.

4.10.5 Print

=

Asbru Web Content Editor v2 only.
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To print the content in the work area select the Print toolbar button. This will open your web
browser’s Print dialog window. Please see your web browser and operating system
documentation for details on the Print dialog window.

General | Options
Select Prirter
las Samsung ML-1520 Series
< >
Status Offline [ Frint to file
Locatior:
Comment: Find Prirter..
Page Range
@ 4l Mumber of copies: 1 2
) Pages: 1
Ener either a single page number or a single
page tange. For example, 512

4.10.6 Preview

Y

Lk
Asbru Web Content Editor v2 only.

To preview the content in the work area select the Preview toolbar button. This will open a
new web browser window with the content from the web editor work area.
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2 Preview - Microsoft Internet Explorer

Asbru Web Content Editor
Introduction Tables
VWelcome to the asbru Web Tao insert a table click an the Insert Table
. Content Editor Demo. This page button. To edit a table place the cursor in the
shows some of the features of the table and select the Table Properties button.
editor. Please feel free to edit the There are various ather buttons to assist in
content here. The only thing, editing tables.
which has been disabled in this demo is save
and upload of media and hyperlinks. Table Caption
Text Formatting Header Row
Format your text with a number of different
text formatting options. To format text select Row 1 a b
the text and press one of the text formatting
buttans in the toaolbar. Row 2 © d
Size + Bulleted Row 3 = i
Bold 1. Indented Footer Row atcte b+d+f
Italic 2, Numbered
Underline o Srikethrough
Text Colour Links
To insert or edit links select the Insert Link
button. & new window will open where you
Styles can select a link from your link library or enter
Styles from your own style sheets can be an arbitrary URL. You can also upload a file
applied to your content. Your style sheet and insert a link to the uploaded file,
styles will automatically appear in the Styles Toinsert a mailto link select the Insert Mail
drop-down list. To apply a style select some To button, & new window will open where you
content and select a style from the Styles will be able to enter details for the mailto link.
drop-down,
Local/relative: Ashry Web Content Editor
“This style is called citation. External: http: ffveww. ashruweb,com
Files: User Guide
Ernail to: Ashru Sales
At v
g] ® Internet

4.10.7 Save / Submit
=

Asbru Web Content Editor v2 only.

To save the content in the work area, select the Save toolbar button. This will submit the web
page form, which the web editor work area is part of, to the web server.

4.10.8 Show Details
|

Asbru Web Content Editor vI only.
Select the Show Details toolbar button to see formatting marks and hidden text.

4.10.9 Show Hidden Details
1
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Asbru Web Content Editor v2+ only.

Select the Show WYSIWYG / Plain toolbar button to see toggle between displaying the
content in WYSIWYG (What-Y ou-See-Is-What-You-Get) and Plain modes.

e  WYSIWYG mode - displays content (approximately) as it will be displayed on your
websites including application of Style Sheet formatting.

e Plain mode — displays content with table border, image and form outlines and
without application of Style Sheet formatting.

4.10.10 Show HTML
QfJ

Select the Show HTML toolbar button to see and edit the primary content as HTML code in
the work area.

4.10.11 Check Spelling
v

Asbru Web Content Editor v2 only.

Select the Check Spelling toolbar button to check the spelling of the content in the currently
selected web content editor input field. This will open a new web browser window.

Depending on how your system has been configured, you may have access to select which
dictionary to use for the spell checking. Alternatively, your system may have been configured
to always use a specific dictionary.

) Check Spelling

Check Spelling

Dictionary:
- default - A

Check Spelling ][ Cancel ]

@1 Dione 0 Internet

Spell checking your web content may take a little while depending on the size of your content
and the size of the dictionary used for the spell checking.

When you web content has been spell checked any identified misspellings would be displayed

with a number of suggestions for corrections. Please note that any identified misspellings and
suggestions may be wrong. You should never simply accept all spell checking suggestions.
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2 Check Spelling

Check Spelling
Misspelling: 3 / 22
Original Text:
hyperlinks
Replace With:
hyper links
Suggestions:
hyper links ~
hyperlinks
hotlinks
plinks
Hyperion's v
Cancel Al
&] Done o Internet

The total number of identified misspellings and details of the currently select misspelling are
displayed.

e Previous
Displays the details of the previous identified misspelling.

e Next
Displays the details of the next identified misspelling.

The misspelling is also highlighted and focused in the web content editor input field if
possible — i.e. if the misspelling is not in hidden text in the web content.

A number of suggestions for replacements of the original text may be listed. As default the
best suggestion is selected automatically or you can select any of the other listed suggestions
or enter your own correction manually.

e Ignore
Skips the current misspelling without making any changes to your web content and
displays the next misspelling.

e Replace
Replaces the identified misspelling in your web content with the selected/entered

correction and displays the next misspelling.

When done with the spell checking please select “OK” or “Cancel” to return to the web
content editor input field.

e OK
Applies your spell checking corrections to your web content.
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e Cancel All
Undo all your spell checking corrections.

Please note that you should not simply close the spell checking window as this may leave
some of your web content highlighted.

4.10.12 Insert Comment

Comments for administrative purposes can be inserted into the actual content - for example to
mark some content that needs to be changed with a description of what needs to be done.

Position the claret/cursor where, or select the content for which, you want to insert a comment
and select the Insert Comment button to insert a comment code into the web editor work area.

Insert Comment

Heading

Check meaning
Text

Check the meaning of this text and revise if
eeeeeeee v

oK Cancel

The selected content will then be highlighted with a dashed red border around the content, and
the comment will be displayed on the right-hand side of the web editor work area.
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Home Browse & Edit Update admind | Logout | Help | =

QSBRU ‘Workspace :.Strucmre /. Content @Medla EEcommeme . Databases )e Experience Users JAnalyms #Lonﬁguratlon

Save v | AddNew | Delete v Validate | HTML | Compare ~ | Email ~ Preview |- default- | -

4 Website Structure

sjuaLLWwog

3 - default - Revision = Primary | Content Additional | Meta Advanced | Content Content  Access Content Content Usage
content History | Content | Presentation Content  Information ~Scripting = Categories ~Version Restrictions = Relations ~ Dependencies | Analytics
ontent
) Pages -
1 Bundle Primary Content
B Group What is the title and text/imagesffile content of this content item?
0 -all-
O -nene - Title
W About Us| [About us:
[} Careers
() Company Blog Content
() Company Blog Cor File Home Inset Table Form  Bullder Review <3  [G @
oc Blog E
ompany Blog Ent
{3 Company News o X out L i v = E== Abc Abc .
[} Custamer Senice 7 copy 9 B I Uax x % Abc Heading 2 - -
) E-Commerce Paste s peete | Av Pw A PR normal  N1eadng 1 Heading 3 color! colore colora
j EVE”‘E I Cipboard Selection Font Paragraph Format Style
Hmanwa ews < 5
ome
3 intranet About Us 2
03 Investor Relations orem lpsum dolor it amet, £3raeTeluT AdluIsaiad <Iif. Nullam impsrdiet erat pubinar ante molis non sedales erci rutrum. Nulls as auam ut af Fait Delete
1) Job Search Dogec in lectus #0s. Gheck meaning
() My Account Check the meaning of this text and
) News & Media revise if necessary.
() Online Shop Company Profile
O Product Database | ﬁ Lotz ipsum dolor st ames. consectetur adipisicing &1, sed do glusmod tempor incididunt ut labors et dolore magna aligua.
=S
< > v

From the comment displayed on the right-hand side of the web editor work area, the Edit and
Delete links can be used to edit and delete the comment.

If there are multiple comments for different parts of the content, the comments may be
stacked and may partially overlap each other. To bring a specific comment into the
foreground, you can click on a visible part of the comment, or you can click somewhere on
the highlighted content in the web editor work area.

When the edited content is Saved and Published, you will be warned that the content contains
administrative comments, and you will be asked to confirm if you want to Publish the content
with the administrative comments.

WARNING: Although any administrative comments left in published content may not
be visible on the published website page, they will still be included as hidden comments
in the content and any website user will have access to see the by viewing the HTML

code for your website page. Typically, all administrative comments should be deleted
from the content before it is Published.
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WARNING: The content contains comments:

Check meaning
Check the meaning of this text and revise ifnecessary

Do you still want to save and publish the content?
Select "OK” to save o "Cancel” to edit

javascript:doSaveAndCloseffalse);

4.10.13 Show / Hide Comments

Administrative comments displayed on the right-hand side of the web editor work area may
partially overlap content in the web editor work area (and administration page comments in
the Comments panel). Select the Show / Hide Comments button to show/hide the comments
on the right-hand side of the web editor work area.

4.11 HTML DOM Inspector
HTML > BODY = DI = TABLE = TRODY = TR = TD = DY = FONT colo="#91911" <<< REMOWVE

Asbru Web Content Editor v2 only.
Additionally, a HTML DOM Inspector may be displayed below your editable web content.

The HTML DOM Inspector displays the hierarchy of HTML codes the currently selected
content is located within. The HTML attributes of the innermost surrounding HTML code are
also displayed. In the example graphic above, the currently selected content is enclosed by a
FONT code with the attribute “size=4", which in turn is enclosed by a STRONG code etc.

Each of the displayed surrounding HTML codes may be clicked to make that content block
the currently selected content in the web content editor. In the example graphic above, the
TABLE link may be clicked to make the entire table the currently selected content.

The HTML DOM Inspector may also display a “REMOVE?” link, which deletes the innermost

HTML code surrounding the currently selected content. In the example graphic above,
“REMOVE” will delete the FONT code, which encloses the currently selected content.
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Content Builder
Asbru Web Content Editor v10+ only.

The Asbru Web Content Editor gives you free-form access to create and edit any website
content. Optionally, the included content builder functionality can be used for easy access to
create and edit website page layouts assembled from a number of pre-defined content building
blocks.

The content builder is accessed through the Content Builder toolbar icon and opens the
special content builder editor in a new window.

The content builder editor consists of the left-hand editor area with the edited website content
and the right-hand content builder menu with the available content building blocks.

Beautiful Content Default v

Loz losym is simply dummy text of the printing and typesetting industry. Lotem Ipsun has been the industry's standard dummy text ever since the

LOREM IPSUM IS SIMPLY DUMMY
TEXT OF THE PRINTING INDUSTRY

Lorern lsum is simply dummy text of the printing and typesetting industry. Lorem lpsum has been the industry's standard dummy text ever since the 1¢
an unknown printer tock a galley of type and scrambled it to make a type specimen book. Lorern iosum dolor sit amet. consectetur adipiscing elit. Vivar
ante, £oN3EFIElUr sit AMEt winutats vel. dapibus sit amst lsgtus

Lorer lgsum is simply dummy text of the printing and typesetting industry.

rem [psum has been the industry’s standard dummy text ever since the
1600s, when an unknown printer took a galley of type and scrambled it to
make a type specimen book

oK Cancel

5.1 Content Building Blocks

The right-hand side of the content builder contains a select-list used to select between
different categories of content building blocks which are then listed below as thumbnail
screenshots.

To use one of the listed content building blocks simply click it and drag it into the website
content area to where it should be inserted. A horizontal bar will display where the content
building block will be inserted. Please note that the content building blocks are organised
from top to bottom — content building blocks cannot be inserted into other content building
blocks.
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Below the listed content building blocks a zoom-slider can be used to zoom the website
content in the editor area in and out. Please note that this does not affect the actual size of the
website content, but only how it is displayed in the editor area.

Default it

LOREM IPSUM IS SIMPLY DUMMY
TEXT OF THE PRINTING INDUSTRY

5.2 Editor Area
The left-hand side of the content builder contains the edited website content. Select any of the
website content to outline the content building block it is part of.

Basic editing is available for the content building block’s text, but editing is best done later in
the actual web content editor with full access to advanced formatting etc.

A small vertical toolbar menu to the left of the outlined content building block gives access
to:

e  Move the content building block up and down above and below other content
building blocks.

e View and edit the HTML code for the content building block.
e  Copy another copy of the content building block into the website content.
e Delete the content building block from the website content.
At the bottom of the edited website content the OK and Cancel buttons will use or discard the

edited website content and return to the actual web content editor where the website content
can be edited further and save to the web content management system.
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e 00000000

Beautiful Content

Lersm Iesum & #imply cummy st of the printing snd ty pasetting indus ry. Lprem psum has been the indus by s tanderd dummy 4ext ser s inee the 1500s

This is &3 pecisl repat

Lot8m BSUD 8 3imply cummy taxt of the printing and 1y pessting indus
Lorem Josum hss been the industry's standard dummy text ever since the
7E00s . when an unknann srinte tock & galley ofype and serambed & fo
mexe s type specimen too |

OK Cancel

Selecting the camera icon on images in the website content gives access to replace the default
images with other images from the web content management system’s Media Library. This
can also be done later in the actual web content editor.
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